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The leMing Benllal Tnling 00 the ,ubject wlll be foood io the Full 
Beuch deci~ion in (,'II,IIItdU Sibr Da ... dopad,4 v. ObMy Ohara ... Baflclti, 
,. L. £I. .• 6 Cal.. 8, f roID which the following extract. may bo quoted :-

" A, t.he relief whid\:! hu beeo decreed in the", ,uitt i. for the lpeciflo 
r jlOOveryof hilld. irretp6(l~ive o( any damages for the plaiotii['. dilpoll
HI\IIion. we ooulider that the 8ith eectipn of Beugal Aot ITl ot 18(;4 dOOl 
not appl)'. 

"l'hat lIOOtion .... it teeml t.o Ull. il applioab\e 001)' in thow cuea where 
the pla intiff claim" dl'm"ge. or compenllAtioll for lome wrongtul act 
oommitt.ed by the Commi&£ion,,,, or their office ... in the exerOl8e, or the 
bonettly IIUPpo!!ed exereiae of their statutory powers. . 

" l 'be Dotiee in the earlier part of the aootiou i8 meant t.o gi ~e the 
. defentlaftt the opportunity of making WIne pecuniar, amenda for the 
wrong without iucurring the 008l of litiglltiou." 

I n n reoout Bombay case, reported iu I . L. R .. 8 Hom .. ~ .21, asome· 
what wider interpretlltion it ph~ on a ~imilar pro\'i~io ll in Bombay 
Act VI of L873. H W!IJI h" hI thllt .. 8()ction 86 of the Act il not'OOnfined. 
to an action for damage •. hut i8 npLllicllbJe to e~ery cillim of a peounlary 
nature nri!ing out of tbe IICU of MnnicipII.1 bodies or ofticers, who, in the 
bOlla fiJIJ dlFeharge of thei r publie dutie&, mlly bafe committed illegaliUe. 

f llOt jUllti6ed by their powel'll.'· 
No caU!Ie of action "'ill be allowed to be rlli!!ed in a ,uit to wbich this 

I.~tioll applie8, UlII0II8 dillClosed in the notioe of action required to Pe 
~iveo . Ulln,,'" o."d oUllJr# v. Th e JlUticu ~/ tlte PfJafJIJ/or tltfJ Tow" 
0/ Calcf/tta, 8 1.1. L: H., ~6o. 

Muuicipal Commis.iouer8 nre cntitled to tbe notioe refel'l't!d t.o in tbia 
lIection only when they have been Ilctiug bu~<ijidfJ, iu the bclief that tbey 
were exercising l)Owers gi ven to them by the Act. Where thei r prooood . 
inga are not bIJlliijiJI', and nrc onLy rloue C~(lTably under COfer of the 
Act. they are not entitled to 1111y llotice.-219 C. It .. 9 W. n. 

A dilltinct notiee of action ill Ilb80Jutely neOO8llll.ry. A uotiee objecting 
to and Wlk ing {or recOllsideration ot the order complained. againat 1.1 not 
.nfllcieut..-92 C. n .. 7 W. R. 

Till< followinl!' report.ed e_ may 11<110 be referred to, with regard to 
the inte rpretation to be pnt 011 th i~ seetion.-J",4i Kalida, v. The. Dallo .. 
T",,, ... ,lfuifJipali/!/, I . L. It , 1 Bom., 899; J Qllarmal v. Tlte lIf .. "it:ipality 
of Altll'lcd"IJ,,. ... I. L. It .. 6 Bom .. (iSO; &1'Il/),i1 N.u,(u·wlnji v. l'/il! Jilltiec' 
pf l't aCfJ (If J)nmbay. 12 nom. H. C. lIep .. 250. 

There is no objection to serving the notice refe rred t.o in tbil lcd- ion 
by registered letter (L. It) . ' 

.A ll,tM~g d(),,~ lIoqdrr til;, Act.- In the English l1unicil*l Corporation. 
Act , I S82,Jll!Ction 226. the words used aTC .• tOT any act done in pu ... u. 
alIOO or exeeu~ion or intended execution of thia Act, Ilr ,'" ruptct cf 
allY aUeged. ,,('gleet"~ d~fa"U ill. tIM tireCllt;()" "I Mil Act ." In a memo
randum' prefixed to tile Bill when introduced int.o Parliament, it Will 
~tated that tbe woroa in italics b~ been illJll) r tOO with referenoo to the 

,ruling in KilCg \' • .B,.,rr~ll. L2 A. " E .• 460. In that cue it "' ... h eld tha~ 
e. notice of action in a 8nit for an orniflllion or neglect Willi not neeull"ry 
under eeotion 1M of the Aet of 18~5. IIJI, by that IOOtion. 'nen notice 111'11;1 

• r equired only in actions fOf' anything dtn«! in punuanoe et the Act. 
1'his ruling. if oorr&<:t, it e~idenUy appliocabJe to the preeent -action. 
It lUlems, howe~er, to Illve baen diffe red f rom in Wilu" v. Naytlr qf 
Dalifaz, L. R., S EI:., !U. See RawIiIUlOll.'1I Mnnicipal Corporatioc.l Aot, 
6th edition. pag(> S1 4. 

It il iWIIOrt.aut to notiee tbllt when dntieB and powe ... are conferred by 
Statute, no action will Ge tor damagee r"u!ting from the 6I:ereilo. of th_ 



1st [PUT III. 

JIOWeft or !.he perIOf1ll __ 01 t.b_ dg'ie.. 1101_ \here hu bMD II.U, 
iJeftetl In .aClb uerciMI Of" perlormt.noe. ThIMl I ~ h ... been more \han em.,. 
held \lid' Ralhr"'y ())mran, ie u~ Ii.blfl .i\hon~ proof 01 negltgeD'" 
\0 in jnry e.aNd b, IJparlr' t ram a iOOODlOt;i" eo_ioe. at _der fa .'-~v.. 
\Or,. powen it;' I.n lborized to ruu looornoW1't! engines. /l"f/1JT4 V. Htf., 
Ju';u Rllil_, Co.pUltt. l-l n. L. n .• I . 0.0 the s.me p rlnelplel\ .... 
he ld tlllit • oorpora~io" an~horjzod by Sta~l1t..e t.o 1O",lre exoavationt tor 
t!rajI1N~e purpoHB ...... not liahle 1.0 damag ... the reb, eu,llaed t.o a nelgb. 
bouring bonlle. when it had entru,t.ed the UBention of the work t.o 
~1ri1led lind OOtppetent oont.racw.... UUIft"'t dllliI! fldrr. 1'. 1'A~ Jut~t. 
_/ till! PtaU for fu TotDlI,./ CtJ/nU(J. 8 B. J .... R., 265. 

The following Circula.r b ... reference w chi! litigation c.a.rrlri Olio by 
the CommiMionen:-

No. !~ ~UT_"'M d.'fd Da,jeel'ng. the 'nIh Octnbv- 1885. 
I .m dIrected t.o acknowledge the receipt. or ,.onr memoft.Ddgm 

No. ~3 XM. dllt.e<1 the 10th J une J ... t, IJubmiLUng. for the orden 01 OoY· 
ernment. t. oop1 or a oorr6l!pondence between the Magistrate of t.he 
24' PolrgnnnnbIJ aud the Chairman of the Nllibatt,. i\h!nieipt.lity. in wbich 
t.be qUflIIlion hM been railled a. w whether i\1unicillt.1 CommiMionel1l 
.bould. in future. conduct their ci .. i1li~igat.ion tbemaelyet withont r"r.,.· 
ence to 110e MlIgi ~ trat.e 01 the (\i~trict. With refero llce to Itule 61, 
~Lioll I of the fil leR fOf the oonduct of civil Buita of Go~ernment. 1 0 0 ' 
.. k tor i'lB~ruction6 whethe r Mllll~j l)all ~iM gCllerfllly .. and apeci.tI."I' ~bOlMl 
whioh elect thei r own Chainnllll, should, in luture. ()Onduct their 
e\yillitillatJOIl .t their OW" dillCretion or ill accordanct! with the Chil 
811i~ Rul.,.. IIUt! under the oontrol 'and advice or the Legal Remem· 
branoer. 

2. I n repl,.. J am directed to I',. '.bat. in Mnnieipalitiet with 1:101:\· 
011101.1 Cht..irmen. or with Chainnen who. tbough officillls, are elected by 
t.be CommiMionel1l, loud not al)IOOiuU'd. b,. GO"l'ernmeut. civil litigation 
Ihoule! be ooud uctetl at the t.lu.cre~joll of the Commi!ll!iollel"L Should 
~e ?ammi_iouen uMire it. 'Lhey lOa,. eonsulL the .Maglttra~ of tbo 
d'l1net. who has control o"er their prooeeding8, uuder IMICtiou ell of ih 
Bengal Municipal Act ; luul the j}lagi~trate wILy. if he oolliiOen it; 
n_ry, obtain the .dyice or the Legal Ucmembnmoer. h. the 0_ 
ot o1.her i\lunicipaliti6l!. the rulot tor ~he ooudnct of ciy;; IIlU, 01 
OO"l'ernmcnt Mlonld t.ppt,.. , 

364. (315) Notwithstanding anytlling contained in 
Cbaukidari ~hakrln section th ree ofJ.3engnl Act VI of 1870 

landB. (an Act to provide for the·app:int
"lent, difrmissal. and maintenance of village Cha.vJ.,-idaf'3). 
th e,PJ"QYisiolls of Part 11 orthf,' said Act, relating to cbauki
dar~ cbakmn lands, shall be applicable to all sueh landH 
whIch have been assigned before the commencement of the 
saiJ A~t for the benefit of any part of a Municipality. and, 
all duties lind functions which the panchayat of & village 
or al~y: member there?f is required to discharge under tho 
provlSIOllS of the said Part shall be discharged, and &U ) 
)IOwers ~hich tht! pA.llchayat of a village or allY member( 
thereof IS &uthorized to exercise uuder the sa,id Part, sball 
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be exercised by the Commissioners of such Municipality, 
and the proceeds of the assessment _on such lands made 
under the said Part shall be paid into the Municipal 
t ' uud, and shall be a.va.ilable for ,tbe purposes of 8u~l~ Fund. 

Section 3 of Act VI of 1870 ( 8. C.) proviues that no pancbayat thall 
be appointed · in aIly village to which ~Lo provieiol's of Act I II of 1864 
(n. C.), or of Act VI of 1808 ( B. C.). ,ball have been extended. Undo; 
llElCt.ion 2 of Act Vof 1876 (B.C.) and aection 2 of thu preBlln t Act, fIfIO
t ion S of Act VI of ltl70 (RC.) applies to all villBgOll to which. the preeent 
Aotahaillohave been ust.ellded or in which it may 00 in foroe. 

The following Cl:trnct uplain9 the objoot of tbie sootion:-
The HOD'ble Mr. Dampier, in moving the introduction of the correll' 

ponding section of Ac' V, ..... id, that·· Hon'ble Members wore awarn thM 
Bengal Act:VI of 18iO provi(led a ay~teln l or i!OOuriug the payment a.Dd 
oont.rol of chaukidare iTllDOfullllil villagll!!. And one of the chaptAln 01 
that Act WIUI to the effoot thlltckakmll.lamb. which had boon IUllligDed 
to" provide for the performance of police dntiee migM be ft.!!l68&ed Ilt h llll 
rates and given up t.o the zemindar cutlrely, thl) zemindar pllying revenue 
on Ruch lo.nda at halt the uB, .... 1 rates ouly. instead of their being held 
Q before by a Challkldar who, liS a ()(>ndition of hia wnure, WM bound 
Wgive a certain amonnt of pollee Mnice and a oerw,in amonnt of 
lervioe to the zemindar. It wR.IIlL8I!lImed tha t the iuterc8t of the zemin" 
dar and the public in the ehllukidllr's servioo Willi hal( flnd llalf . There 
Wall a provision. in the Act that CommiJ!8ioner8 might be appointed to 
value these eh4kra ll.lalldB. nnd it cnncwd that the rent payable by the 
zemindar ahould be \;uid over to the pancb.l.yat., who ~hould devote it to 
the purpose of paying cil aukidnrs. , . .. lint. 011 looking at 
the Jaw. Act VI of 18;(\ it WIUI found that iu 8ootion 8 there w.,. II. 

proviaion of which the effoot WM to prcvent that being done within the 
limit.e of Munioipal i tiC8. . Tile 8ulJlJeqllent IteCtion' of 
the law 'alri that the IteCtionB which dealt with chakrfl"la.nde .hotlld 
lIOt be applied in IUlY plAce where there WM not a p!l.uchaYllt. But under 
8OOtion a you might not appoiut It. panc!tlly .. t in l\.luuiciIHdities, aud·there" 
fore you oould not apply the cludrm" Jlr(lvi~ioDJI to lIuch placell. He 
thought i~ was obviollJl thnt it would be vcry de!i<iraule to deal with 
ehak.-all- landa within the.limit.!lor AfuIliciJlalltiell in tue IJIIme wallner 
!.II they were dea.lt with in villa.geB uuder Act VI of ,1 870."-P. ()., 
..JIarch 28, ISiS. . 

Police"officer to reo 
port offences and arrellt 
perBOne refusing to give 
name And l1)Il idelioo. 

305. (3 i6 ) All Police-officers sha.ll 
give immediate informatiou to the 
CommiSfioners of the Municipality of 
any offence committed against this 

Act. When any person, in the presence of a. Police-officer, 
cQmmitH, or is accused "f committing, any such offence, 
&g.d refuses, ou demand of a Police-offi cer, to give his name 
and residence, or gives a name or residenoo which such 
{lfticer has reason to believe to be false, he may be arrested 
by auch·officer in order that his name or residence may 
De ucertained j au(l he shall, within t wenty-four hours 
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from til*" BrreRt, be, f<.!rwa rdcd to t he nearest Magistrat.e, 
ulilpss before the expirat.ion of th&!", t ime h is true Il amo 
and residence are ascertai ned , in wh icp' case he shlLll be 
released Oil his executi ng a bond fo r hi,<j appearance before 
a Magistrate, if so requi red. • 

It dGel!! Dot apJMI .. r that thie !JeCtion impolle!l Dwn Polioa·offieel'8 tbe 
duty of reportinr offeDOell .. g!lin~t bye-law6 \,?,ade under t.hb Aot. as lion 
offence "lrain6t a bye-law i~ no~ an offence agQUlst the Act. Compare not.e 
to 86C)tion liM., 

I n ,eviaing thiB EleCtion it wu thought defl;rllble to lIoIiopt the 
language ot the Criminal Proce(]ure <'-ode. II(l that there mil!:ht be no 
IlOIISibili ty of any confliet with the provisiona of theCode."-P. C .. "Va".,A 1, 
1884. 'rhe tIOOOlld Imr"_ i8 taken almoaL ~erbat im,f rom 8OOtioo 57 of tho 
Cqmiuall'rocedure COOe. 

S6G. (377) If nny person employed under th is Act (not 
Penalty on offiocTll, being a public servant within the 

&c" taklDg unautbo, meaniqg of section twenty·one of the 
ri1;&(]. feee, Indian Penal Code) !lha\! accept or 
obtain, or agree to nccapt or attempt to obtain, ftom any 
person, fO I'llimsc]f 01' lor nn)' ot.her person, any gratificat.ion 
whatever, other Ulan legal reillulicrat.ioll, as a rt!ward fa.r 
doing. or forbcnring to .do nny oflicin! act; or fo~ showing or 
forbearing to show, in the cx.ereise of his official functions. 
favour or d i!'lfavOur to nil)' person; or for rendering Or 
nttemptillg to render nny service or dibservi ee to ft.ny 
person with the Commissioners or with any public servant, 
or wit.h the Government in tho discharge of his official 
duties, he shall be punished with ' imprisonment. either 
simple or rigoroll!'l. as pro\·j&d in secLioll fifty.threb of the 
I ndian Penal Cilde, for a term which may ext.elld to th ree 
years, or ,~ith a line not execedillg five thousand rupees, 
or with ooth. 

Tbe only cbange in thie section is a verbal one. 
l~ being 8(\mewhc.t doubtful !III to whitt CIIWlCII of Municipal I16rvante 

can be oousillereu to be ImbHc !!en'al' t.8 wi~hin tl...o meaning of 8eCtioli 21 
or the Judian Pcoal Code. this eectlon has been enacted in order to make 
them .i';'1Uarly pun.shllble (or cert-llin offencell. Such o!l'.lnOOll are pnnith· 
v.ble, wheu oommi~ted by public sorvnnta. under IH!(Ill')nll 161, 163, Indian 
Pcnal Code, 

'l'he only cll.Qell of Municipal !!e~vantll who can ba held to be public 
-cnant. are th OlJe who come under clause (10) 01 I16Ction 21 of tbe 
l ua; .. n Penal Code, 'l'he cllLuo(! in qnel!t.ion decl .. !?' the lollowiog c1_ 
of pereone to be public eervar:t.:_"Every offioer wh()6(l duty it III, 
&lI loch officer, to take, receive. keep or upeod any property, to make 
any .urvey or lL!IIleumfn~, or to levy any rate or ta.J: for any eeclllar 

Kin 
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oolDmon pUI"p(llle 01 any village,. town or district, or to make, anthenticllote 
o r keep any document for 'he IIaOOrtainiug of the tighte of the people 
of any villnge, toWII 9r di@trict." 

lit I@ clear tbat Muuioipalll88e!l8On. t&z·oollecton, ana other .ubordi. 
nata entru~ with the collectioo or dhbursemeut of mOlleylU'e publio 
lIOJ"'I'antll under thi.!l de6.lIition. It doee . ,ot nppenr probnble tbat. any Olher 
cl&$llElll of :Municipal 8ubordinlOtQ!! ,vould be held to be publio IlCrvantll. 
Labouren or menialllCrvau\.l! employed to work on bebllolf of Qoveramont 
have booa held not to be p~blic servaut8,-I . L. n.., 7 :Mad., 18. • 

*367. (378) Nolhi ng in this Act 
contained shull be construed to 

(a) render Ia.wful any nct or omission 0 11 the part of a.ny 
person, which, but for this Act, would by lalV be 
deemed to be a. nuisance; 

(b) exempt any perSOIl guilty of nuisance from -a suit in 
" respect thereof; 

(c) affect any enactment not bereby expressly repealed. 
NuiaAncell in law are divided into public or common uuiaauC(l!! "ad 

privat.e nuisaocee. 'l'bo lonner are punisbable under tho 'eriminal law. 
'J.'he remedy for the latter i8 on:liUllorily n civil auit. 

"And nuisancee are of two kinds, public or common nuisaacell whioh 
affect tbo public aud are nuuoyp,ucea to nil the king'e 6uhjectll; fGr 
which reason we must refer toel» to the clt~ of l)!Iblic wrODgs or crimell 
and misdemcanOr1l. And privnte nuisnuN9 which Bre the objectll of 
our prelleot consideratiou aud mny be defined anytbing dooe to t he 
hort or anuoyallce ot the laud, teucmenta or hcreditalucntll of another."
S Bt. C(lm,., 216. 

A public ollillll.noo is defined by the Penal Code till ,. Any act; or 
illogal omiuiou whicb cnlU!ellauy common, iujury. dnuger or aunoyance 
00 the publio or t.o the people in general who d IVell or oocupy property 
in the vicinity, or whicb ·must noc~snrily cnuse injury, obst~nction, 
dauger or aunoyance to perflons who lOny havo OC'.lllSiOn t.o use any publia 
right." (Section 268.) 

The puoi$hiocnt for anf public 'nuisauC(l in nny cnl!oe not 81!OCiaUy 
provided for by tho Code is liUQ t.o tho Illuount of R~. ZOO. (Section 290.) 

"And here I must premise that the la\\' gives no pri;at.e remedy for 
lUlything but a prj"Me wrong. Therefore no netion lies for a publio or 
common OUiSIlDCIl but lUi iudictmentOllly: because the damago beinl; 
common to all the ki nll"·~ $ubjectlil. uo one Cllll wosiw:u hia pnrticular 
llroportiQll of it; or if he oou ld, it would be extremely hard if every 
flubjoot in the 1dng'lom wore tlllow~l to hnrllSll the offender with eeparnt.e 
actioua. . . . . . . Yet thi~ ru le ndmillil ot one exception. where 
.. private penoon suffere IIOUie extmordmary damage, beyoud the relit 01 

, the kiog·a ~ubj ec\.l!. by A publi" n uisan<;e. iu which cue he shall have .. 
private sati.taction by action. As. if by meana of a ditch dug ac rOlll a 
puhlic WAy. wbich i~ a oommon uui8anoo. "man OT his bOMlOl suffer &ny 
injurJ by falling therein: there. for tbi. particular dam"ge. whicb il not 
oommon to otb>!t1I, the party .hall have hb action."-S Bl. Com., 219. 

The principle hull laid dowD hna boou adopted by tbe I ndian Court.. 
li B. L. R., 296; 160 O. n., 1Z W. R.; I . L. n., 2 Bom., 461. 
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FIRST SOHEDULE. 

(See sections 8 and 17.) . 
Municipalities in wltich the Commissione .. , .hall be appointed 

by the Local Government. 
NOTK.-T~e lIIunicipalitips murked 'with an asterisk have been added to the 

chedules si nce the Act came iiuLO force. . 

DISTRICT. MUNICIPALITY. · . 
Kboolna 

Dit,to 
Ditto 

Daljeelin,!! 
Hllzllribngh 
Silll!bboom 
Backergullge ... 

Ditto . 
Ditto 

Chittal!ong 
Mozufi'erpore ... 

Pitto 
DUl'bbungn 
Chumparun 
Bllnl!uipol'e 
Cutlack 

Ditto 
Banknra. 
H(loghly 
Nudllea 
Julpigori 
Gya 

Ditto 
Monghyr 
Mymensingh ... 

... ( 

.... 

------.,--

Cht:nclllrea. 
Deuhatta. 
"KhQolna.. 
Dnrjeeling. 
Hnzaribngh. 
Chyebassa. 
Nnlcuiti. 
Jhal"khati. 
"Perozepore. 
Cox 's Bazal·. 
Lnllgunge. 
SitntUurhee. 
l~oset·a. 
llet,tiall. 
Colfr(H\(J'. 

Jajpol'~ 
K en<il'apnra . 
"'i:lollamuklti. 
'" J ellllllabad. 
"Cbogduh . 
"'Julpigol'i. 
"' Onudnagllr. 
"Tikari. 
"Jllmui. 
>ON etrokonah. 

SIWON I) SCHEDULE. 
e (Sc p ~ecli(ms 8 Illld 23,) 

• 

Municipalities in which the Chai7'1Il1L1i shrlll be rlppointcd 
b.1f the Lucal Govc1'1lmenl. 

Rnrclwan 
H""ghly 

DISTRICT. 

Ditto 
24-Pergunnllhs 

Dilto 
Nuddea. 

Ditto 
'Ditto 
Ditto ... 

Moorslleuah:lIl 

MUNICIPALITY. 

I... Dainhnt. 
tT tte l'pat·a. 
"'Jehaoubnd. 
Suburbs of Cnlcutta. 
Blll'ripnre. 
Santipol'e. 
Beel'llagore. 
Mol!eshpore. 
*(!:bogduh. 
Kanui. 
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SECOND SCHEDULE.-(Colliinued.) 

DISTRICT. 

Dorjeeling 
Hazaribagh 

Ditto 
Lobnrdugga 
Singbhoom 
Manbboom 
Chittagong 
Plltoa 
G," I> 

Ditto 
Ditto 

Shnbobnd 
Ditto 

Mozuffel'pore . .. 
Durbbungll 

DiUo 
Sarun 
Chumparun 
Cuttllck 

Ditto 
Bnllkurnh 
Jnlpigori 
Bnckel'gunge .,. 
Mongbyr 
Mymeosiogb ... 

II ... 

-.0 

M UNICIPALlTY. 

Dllrjeeling; 
Haznribngh. 
Clluttm. 
Rallchee. 
ChyebnssR. 
PUl'ulin. 
Cox's Bazar. 
Pntna. 
Gyll. 
*Dnuilnngul" 
*Tiknri. 
Snssernm. 
llhubooab. 
Sitllmul'hee. 
Durbbungll. 
M udboobunllee. 
Sewall. 
Bettiah. 
Jnjpore. 
Kendraparo. 
*Sonamukhi. 
*J ulpigo,.j. 
* !'el'ozepore. 
"Jnmui. 
"N etrokonab. 

'fIlIRD SCHmDULE. 

FORM A.-(See seclio'fl 11 2.) 

189 

Notice 10 be published of the preparation uf the list of Assessment on 
Per ons. 

BENGAL Mt:NICIPAL ACT, 1884. 
Sectioll 112. , 

MUNIOIPALITY OF 

WHEREAS an assessment list of the tax upon persons occupying 
holdings has been deposited in the Office of the Commissioners 
so required by section one hundred and twelve of the Bengal 
MlSnicipal Act, 1884, notice is hereby given that the said list is 
open to the inspecJ.ion of an persons desiring to in spect the same 
at the Office of the said Commissioners during office hours on any 
day not being a close holiday, and that the several persons whose 
names are included in the said assessment are hereby required to 
pay the quarterly iftstalments set opposite to their names with 
regularity at the· office appointed by the Commissioners for the 
receipt of the same, or to the Tax Collect'!r or other officer 
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TllIHD !:!CHEDULm.-( Continued.) 

authorized to receive payment, the first payment to be made on 
the first day of t ), and every subsequent payment on or 
before the first day of ( ), the first day of ( ) and 
the first d'ay of ( ), or itl default thereof, any arreaT that 
may be oue will be real ize.l by 0 istress and sal e of the moveable 
J.)roperty belonging to the defaulter, or which m:ly be found on the 
holding in re~pec t of which such defanlter is assessed, and by 
such other proceedings as are allowed by bw. 

Dated this day of 
A. B., 

Chairman of Commissioners: 

FORM B.-(See section 112.) 

Notice to be published of the p" epamtion of the Val~tation and 
llaling List of lIoldings . 

BENGAL M(1NICIPAL ACT, 1884. _ 

S ecliun 112. 

MUNICIPALITY OF 

WHEREAS a valuat ion a~1d rating list of the rate on th-e annual 
value of holdings has been depnsited in the Office of the Com
missioners as required by section one hundred and twelve of the 
Bengal Municipal Act, 1884, notice is hereby given that the said 
Jist is open to the inspection of all persons desi ring to in spect 

• the same at the Office of the said Commissioners during office 
hours on any day not being a close hol idfLY ; and that the several 
owners of the holdings includid therein are hereby required to 
pay the quarterly instalments se t opposite to their names with 
regularity at" the office appointed by the Commiss ioners for the 
receipt of th: same, or to the Tax Collector or other officer 
authorized to receive payment, the first payment to be made on 
the first day of ( ) and every subsequent payment on or 
before the first day of ( ), the first dlLY of ( , ) 
and the first day of ( ), ~nd in defanlt thereof, any arrear 
that may be due will be real ized by distress and sale of the 
moveable property belong ing to th e defaulter, ox which may be 
found on the holding in respect of which the vaJuntioll is made, 
and by sucb other proceedings as are allowed by law. 

Dated this day of 
1 A. B., 

Chai"lIlan of ComlnisSionel·s. 
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FOURTH SCHEDULE. 

F9RM A.-(See section 120.) 
N ot£ce of Dema,nd under section 120. 

BENGAL MUNIOIPAL A OT, 1884. 

MUNICIPALITY OF 

191 

TAKE notice that the e.um of Rs. . , being the amoun$ 
due from you as shown in the accompanying bill, is hereby 
demandod from yon, and that if yon do not wi thin fifteen days pay 
the same to an officer au thorized to receive paym ent, or into th e 
Office of the Mnnicipol Commi ssioners, th e same with costs will 
be levied by distress and sale of yonr goods and chattels, <>r 
otherwise as provided by law. A. B., 

Chai7'man of Commissioners. 

[Tho f ollowi,ng note "Vill be add ed at t he foot (if tlte above notice in those 
oase8 only in whiah tho n otic.e 'i8 to be addl'cB8Cd tu a pm'son 7vho Ita.'! not 
already pa'id one instalment (if the tare at the 7'ate at IV/Lick the dcrnand .u 
"Lade, ] 

Noto.-If you have any objection t o make against this demand you 
may, instead of pnying the amount which is hereby oemanded, presen t a 
petit ion to the Commissioners pro.ying for a review of t he amount assess
ed (or rated ,) Such petit ion must be presen ted within fif teen days of 
the service of th is n otwe , otherwise i t will not be received. If you 
present such petition, no amount will be levied f rom you until the Oom
missioners shall have passed a U ord er on your petit ion ; but after fifteen 
days from such order t he amouut d ue by you, with such costs as the Com
missioners may direct, will be levied un less it has been previously paid, 

F ORM B,-(See ,section 121.) 

Table of F ees payable upon" Distl'aints undel' this A ct, 
SUIlIS distl'ained fOl· . , Fee. 

Ullil er 
I and under 
5 

10 
15 
20 
25 
30 
35 

" 

" 
" 

40 " 
' 45 " 
50 " 
60 " 
80 " 

Ab"ve 

1 
5 
10 
15 
20 
15 
30 
3:; 
40 
45 
CO 
60. 
80 

]00 
100 

HUlwe 
H.ul' ees 

" 

" 

" 
" 

" 
" 
" 
" 
" 
" 

,'.' 

Us, A. 
o 4 
o 8 
1 0 
I 8 
2 0 
2 8 
3 0 
3 8 
4 0 
4 Ii 
(j 0 
6 0 
7 8 
Q 0 

10 0 
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F()UHTII SCHlmULE.-(COIltinuetl.) 
The above charge include!'; all expenses including the service of 

notice of demand, except when peons aro kept in charge of pro
perty distrained, in which case three annas m~lst be paid daily' 
for each man. If the amount-demanded be paid or the warrant 
discharged before the sale is held, so that no sale is necessary; 
one-fourth of the fees specified in the above table shall be 
remitted. " 

FORM C.-(See section 122.) 

Distl'ess Wan·ant. 

BENGAL MUNICIPAL AOT, 1884. 

Section 122. 

o 

To (here insert the name of the 0.ffice7· cha7'ged with the execution 
of the wan·ant) . . 

WHEREAS of - has not pai~ or 
shown sufficient cause for the non-payment of the snm of 

rupees dne for taxes (or rates) mentioned in 
the margin, although the said sum has been duly demanded in 
writing from the said ( , and fifteen days have elapsed 
since the service of the notice of demand, th is is to demand 
you to distraill the moveable property of the said 
wherever it may be found within the Municipality, except plougus, 
plough-cattle, tool s, or implements of trade or agriculture, or any 
other"moveable property subject to the same exceptions, which 
may be found within the holding ' specified in the margin to' the 
amount of the said sum of anrl the further sum 
of to defray the charges of taking, keeping, 
and selling sv-ch propert}"'; and if within ten days next after such 
distress the said sum of _ shall not be 
paid, to sell the silid property, and having paid and 
dedncted out of the proceeds of the sale the said sum 
of and the charges of taking, keeping, 
and selling snch property, to retuh the snrplns (if any) on demand 
to the person whom yon shall have fonnd in pos~ession of the saiJ 
property, and if no demand be made, to pay the same to the Oom
missioners. If distress cannot be made of sufficient property of the 
said , you are to certify the same to us in . 
returning this warrant. 

A. B.; 

Chai7'fnan of 
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FOUl"tTH 'CHEDULE .-(Concluded.) 
D.-(See section 122.) 

Fo;"n of Inventory and Notice. 
I 

liENOAL 1I1U N[QIPA~ AOT, 1884. 
(Section 122.) 

193 

(State pal·tieulal·s of goods seized. ) 
Take notice that I lIa e this day seized the pro perty spec ifiel 

in the above inventory for th e Sllm of due for the taxes 
(or rate~) mentioned in th e margin , and ~hat, unless you pay 
to me, or into the office of t he Commis ioners of , the 
said sum of and th e furth er costs of thi s di straint as 
spec ified bC\low, within ten days from the day of the date of this 
notice, the property will be old. 

t Signature of the o.tfiw· executing 
Date the wa7'mnt of distress.) 

E.- ( S ee section 124.) 
R egiste7' of Distl'aints of Pl'opel'ty and Sales held on account oj 

al'7'eal'S for the month of in 
1. Name of defaulter. 
2. Number on reg ister and specificati on of the holding on 

account of which the arrcar is liue. 
3. A mount of arrear due, 
4. Amount of costs and penalty. 
5. Total amount to be real ised . 
6. Inventory of property seized under distress. 
7. Date of di stress. 
8. Date of sale. 
9. Detail of articl cs sold. , 

10. Amount realised OIl each article. 
11. Purchaser's name. 
12. Total amount realised. 
13. Amount paid into th e Commissioners' Office on account of 

th e arrear due, with date. 
,14. Amount paid into the Commissioners' Office on account of 

costs and penal ties. 0 

15. Surplus proceeds of sale remaining after deducting the 
amount of arrear'S, costs, penalties dne. 

16. H ow the surplus was d ispo cd of, with date of such disposal. 
17. Balance of arrear still reillaining unrealised, if any. 
18. 011 what date such remaining l.oalance was realised or writ

ten off by authority. 
19. Remarks (explaining why the property seized was released 

without sale if not eventually sold, &'c., &c.) 

C,) B. M. A. 1~ 
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FIFTH ScnEDULE. 

(See sections 6 and [31 .' 

TAX ON CARR!AGES AND AN~MALS. 
Per quarter. 

.For every 4-wheeled carriage drawn by two 11Ol'SIlS 

For every 4-wheeled carriage d rawn by one horse or a 

Rs. A . 
4 8 

pair of ponies under thirteen hands 
For every 2-wbeeled carriage ... 

'0' a 
2 
2 

0 
8 
0 For every horse 

For every pony under thirteen hands, and for every 
and donkey 

mule 
.0 12 
6 0 
2 0 

For every elephant ... 
For every camel 

Carriages, the wheels of which do not exceed twenty·fonr inches in 
diameter, are exempted. 

SIXTH SCHEDULE. 
(See sections 2 and 4.) 

Act of the o.0vel·lw7·-Geneml in Council. _ 

Number aud year. 

XXI of 1857 

Subject. 

To make better provision fi,r the 
order lind good government of 
the station of ROIVl'Uh. 

Exrent of repeal. 

Sections 4, 5, 6, 
8,9. 16,17,24,33, 
34, 35, 31i, 37, 39, 
46. 

----------~--------------~----~-----------
Acts oj. the LieutenfJ,nt-GovemOl' of B engal in Council. 

Number and year. 

V of 1873 

V of 1876 

VI of 1878 

Subject. Extent of repeal. 

• To provide for the levy of It The whole Act. 
lighting rate i'u Rowl'nh. 

To amend nnd consolidate the 
law relatiug to municipalities. 

To provide for 'the clennsing .nnd 
cOlJstruc~ion oflo,tl'ines in fil'St 
class municipalities. 

Ditto. 

Ditto. 
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RULES AND ORDERS, ISSUED BY' THE 
THE LIEUTENANT-GOVERNOR UNDER 

ACT . 

• 
NOTIFICATION FIXING NUMBER OF 

COMMISSIONERS. 

The 4tft August 1884-.- Dlld er sect ion 13 of the Bengal 
lll1l1icipal Act, III · (B.C.) of 188-1-, the following li st, showillg 
the IInmber of C rnmission ers fixed Ly the Li eliteliant-GoVerJI(ll' 
for each MuniciplLlit.y constitute.l before t.he passing of the 
suid Act, is publi shed for general inforlllation. 

=--- ------_. ~ 
~I 
s... .~ rri 

DIVISION. District. Name of Municipality. '" " ... .:>-'" ssg 
:::s 0._ 
zO w 

( ( nUl'dwan 21 

I ... ~ Duitlhat 12 
BUl'dwnn Cllilla 15 

I CU!WU t 12 

! l Hauecgunge l~ 

I Bankoorn r Bnnkoora 12 
• ... 1 l3ishenpore 12 

J 

• 
l3eerbhoolll Soory 16 

I ( 1Ilitlnap0l'e .•. 18 
I Tumlook 12 
• Gblltul 15 

BUItI)WAN ... ~ Midna[lore .. ·i Kil eerpoy 9 

J 

1 Cltuntlel' konah .. . 12 
l Ram.iilJunpore ... 9 

I ( H ooghly and Chinsurllh 18 

I I Serampol'e 18 
Uterpurab 12 

I Hooghly ... ~ Bllnsberiah 9 

I l3ydabatlY 12 

• 
Bhudu assur 12 

I L Kotrung 9 

Howrah ... { Ho.vrah 30 
L Bali !8 
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l 
,-" 

DIVISION. District. Name of Municipality. I~'~ ~ ..,~c e c 0 

=8 ';;: z 
I . 

( r Suburbs of Calcutta ... , 80 

I I 
Baranagga r ... • ... . .. 21 
South Subure an ... ... [ 21 
Hnjpore ... HS 

I 
I Barripore 9 

I Joynugger It 
Darnset 21 

I 24-Pergunnnhs -< 
Busse<>rhat · • 16 
Taki 9 

I South Barrnckpore 18 , N orlh Harruckpore 18 

I I Badnria 12 
I Nyehntty 21 I Gobllrdangn ... 9 

I I ~orth Ollm-Dum 9 
Louth Dum-Dum 9 

I .. :{ Sntk1r; ra 12 
Kboolns Chllndureah .. . It PRKSlDRN y -< lJebhatls 12 

I r Kishnaghur 21 
Ran"ghat 18 

I I SUl1lipore 2-l 

N~ddea ... , K ooshten 15 
I I 

Ileernngger 12 

I 
Nutldea 12 
~I eherpore 9 l Comercol1y 15 

I ... { Jessore 
J essore Mobesbpore :5 

I 
K otechalldpore ... 9 

MoorshedabnJ ... { 

Berhnmpore 2.5 
. ~ Kantli 10 

LRll Bagb or M~~rshed~bad ::: 18 
l JlIngypore 2-l -( Dinagepore Dinugepore ... . 15 

I Rajsbabye ... { Rnmpore Beaulenb 21 
l nttol'e I 

I Rungpore Rungpore 

RAJIlIIAHYK -< Bogrs ... { Bogrn 18 

I 
Shel'epore 12 

Puboa ... { Pubna 18 

I Serajguoge 18 

Darjeeli llg ... { Dllrjeeling 2& , 
Kurseoog 12 ~ ...• 
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-o ~ • 

n[\,,110N. Dist~ict. Name of Munioipality. 
~)"6 5 
.&Ja" E 0.2 
ZO'" 

( Dacca ... { Daorll 21 

I 
Naraingunge 12 

~ .. { Furreedpore 18 • 

I 
Furreedpore Mndnripore 21 

Goalulldo 15 
• 

.. -{ Burrisa! ... 15 
D.oeA .. , { Backergunge JhalioclLtti 9 

I 
NulchiLLi 9 

r 
Nussembad 18 

I her pore 12 

lI1ymensingh ... ~ Kishorell'unge 15 

I l 
lIazitpore 9 
JnmILlpore 15 

L 1I1ookLILgILcha 9 

( Chittagong ... { Chitta:::ollg 1 • 

I 
COX'ij Bazar 12 

CIU 'rTAGONG{ Tipperah ... { omillah 18 

I llrnhmunberinh 12 

l Nonkholly (Sudarnm) ~~akholly 12 

r ... { PMna City 80 
Patnn Behar 12 

lIarh 9 

Gya Gra 24 

Arroh J8 
Buxar 12 

I 
hahabad Doomrnoll ... 9 

aSS6I'am 2l 
Jugdishpore 9 

i Ullubooah 9 . \ 
18 

P.T"A { J2 

I Mozufferpore 10 

I 
10 

I 21 

I Durbbllllga 14 
15 

I 18 

I Sarun ewao 9 
Revilgullge 12 

I Cbumpa;un ... { Bettinh ... 12 

L Motihari 12 
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, 

DIVISION. Distri,t. 

( Bhagulpore ... { 

1II0oghyr ... { 
n R A GUJ,-~ Son th aI Pergun- { 

PO UK '" nahs. 

Purnenh ... 

lIIaldah I 
l " '( 

( 
... { I Cuttack 

OR18SA ... , 
~ 

I Balasore ... 

L Pooree ... 
( Hnzarihngh ... { 
I i 

CHOTA NAG- ~ Lobardugga ... 
l"O ltK •. • f 

Singbboom ... 
I 
L Manbhoom ' " 

. , 

. 
o. 

Name ryf Municipality. 
~.~ ~ 
.&Oe-. § o.§ 
-0 '" Z 

, 
13hagulpore • w • • ... . .. . .. 21 
Colgong .•. ... ... ... .. . n 

1II0ngbyr ... ... ... ... I 
Jamalpore ~ , 

18 ... ... ... . .. 
Deoghur ... ... .. , ... 10 
Snhebgunge 9 ... ... , ... . .. 
Purneah' ... .. , ... ... • 18 

English Bazar '" ... ... ., . 1 
Old Maldah ... .. . ... ... II! 

¥ 

CllttRck '" ... ... ... ... I 
Jnjpol'e ... .. . ... t ·· .. . 12 
KClldraparnb .. , ... ... . .. 12 

llalasore .. . ... ... '" 18 

Pooree ... ... "' - . .. ... 15 

Hnzaribagh ... ... .. , ' " Jf) 
Chuttrah ... ... ... . .. 15 

Ranchi ... '" ... .. . .. . 12 -
Chyebassa ... .. . ... . .. 12 

PUl'ulia ... ... .. . ... ... 18 

-
COLMAN MACAD.LAY, 

'secl'etary to tlie Govt. of B engal . 

RULES FOR THE ELECTION OF MUNICIPAL 
COMMISSIONERS. 

NOTIFIOATION. 

The 30th June l8S6.-It is be,eby notified f0t general informr.
tion ~hat, in supersession of all previous rules on the subjec.t, 
the Lieutenant - Governor is plensed to lay down the following 
rules for the condnct of nil future elections, under sections 15 
and 27 of Act III (B. 0 .) of IS84, of Commissioners of Munici
palities (except Howrah and the Suburbs of Oalcutta) ;-

, 
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Rtt.lu lor tIe conduct oj electiona 1wkr Act III (D. C.) 

III tl.ese rules
of 1884.. 

(a) Tile te'rm "tl'(I Magistrnte" hils the menning pres
cribed by section 6, clans6 (8) of the Act. 

til) A " genernl electioll "'means au election hllld under 
sect ion 14 of t.he Act. 

(c) A "by-eledion" lllealoll an election beld under sec-
t ion 27 01" the Act. . • 

(d) A person shalt lH' dee;ned to b~ resident within the 
• liUlits of n. ~[lll\icipa1ity if- . 

( I ) he commonly iil"cs and carries on hi s business, ] lTO

£e88ioll, or occupation within those limits; or if_ 
(2) he has his family dwelling-ho\lse .. d~hill those l illlih 

nnll occasionally visits it ; or ir_ 
(3) l,e OWI\!3 irnmorenble pToperty within those limits ill 

resIJect of which iu, pays municipa.! rates, and 
occ3sionnlly visit,s it. 

A person llIay be resident within the limits of mo~e 
th llll Olle Munici pality Ilt th e same time. 

OJ the qllafijtcatiolt of voters. 

2. Persons otherl"iso qualified to vote must be males, wllQ 
have been resident within tho limit~ of the Municipality for 
twelve months irum ed ill te l)" hef"re the dU~6 of tho nlcotio.l l, and 
who hal'e attained the :Ig tl of 21 years. 

3. 'Subj ect to the I1bol'e rul e, all I,ersons who have, during 
the municipal yenr imm edjately preceding the election, (ar paid 
:111 aggregll. te amount of Ilot less than He. 1-8 in respect of 
allY of the rates or tax es impos~1 by the Act IUld specified ill 
the follow ing rule. or (b) paid not les8 than Rs. 20 IlS r,mt;n 
respect of th e occupation by thelll of II. Jl olding whieh is Ilssessed 
with the rate und er section 85, elause (b ), and ""lib 1IIlI'e been 
(hlly registered IlS llerei nafter provided , sh all be qu alified to vote. 

... The following are t he rates and taxcs rererred £0 by the 
prooed in.':'. rule:--,. • 

(1) 'rhe tax upon persons occupying holdings under section 
85, clause «(1 ): 

(2) '1"he rate lIpon tIle allnual value of holdings levied under 
section 85, clause (b). 

(3) The water-rate on the aunnal value or holdings levied 
under Part VII. 

(4) The l ighthr~_f'fIte ()n the :Lnnu:.l value of holdings levied 
uuder Part VII!. 

• 
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(5) The fees for honsQ-service levied nnder Part IX. 
(6) The tax upon carriages or horses, &c., levied under eec

tion 131. 
, (7) The fees for the registration of carts under section 1411. 

5. Subject to the provisions of Rule 2, any perRon who, be
ing a member of a joint undivided famil ,one ' of the members 
of whIch has, during the municipal year immediately preceding 
<such election, paid, in respect of any of .the rates or taxes refer
red to in the preceding rule, an aggregate amount of not less 
than Re. l-S, is a graduate or licentiate of any Univ ',Sity, or 
holds a certificatll as a pleader 01' mookteM', or holds any office or 
employment carrying a salary of not less t.han Rs. 50 per men
sem, and has been duly registered as hereinafter provided, shall 
be entitled to vot~. 

6. At elections held in newly-created Municipalities before 
municipal taxation has been imposed, every person qualified un
der Rule 2 who-

• (1) prior to the creation of the Municipality was qnalifie(l 
nnder th e rul es framed under section i38 (a) of the 
L ocal Self-Governmant Act to vote at an elec tion of 
members of a Local Board ill respect of the area with
in the limits of the newl y-cJ'eated Municipality; or 

(2) has, durin g th~ year immediately preceding the elec
tion, paid all amount of not less than twelve annas 
on acconnt of Chowkidal'i 1'nx; or 

(3) being a member of a j oiut undi vided family, one of the 
members of which has, during the year I!receru ng the 
election, paid un amotlilt of not less than 12 annas on 
account of chowkidari tax, is a graduate or licentiate 
of an y University, 01' holds a certificate as a pleader 
or mooktear ; ~ 

and who haE!. been duly registered as hereinafter provided, shall 
be entitled tQ vote. L 

7. Before the first general election held in any Municipality 
after these rules shall have come ill force-; the Magistrate shall 
cause to be prepared a register of persolls qualified to vote. Such 
register shall be prepared froll':: mUl,licipal 0 1' chowkidari aSS€-BS
ment lists, from inquiries made by per~o ll s specially deputed for 
the purpose, and in such other mi'mnel' as m!~y apl;ear expedient, 

S. The register of voters in any Municipality in whioh elec'
tions have been already held may from time to Hme be correoted, 
and added to, as the Magistrate may dirp.ct; and shall be tho
roughly revised by him before each subsequent general elec~ion. 

• See note at end of rules. 
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9. Except 118 otherwise pro\· ided lIy Rules 11 , 12 and 14, IIny 

person, wbose lIame has no~ been registered, may at auy time 
by written petition tp the Mllgis~rnte claim t.o be reg istered as a 
voter. 

10. The Mag .... trate shall gi l"e. due notice nt tI le ¥llnicipal 
Offioe Ilnd in the Ward OOnoerned of tI le presentation of suoh 
cillim. Obj ections mny be preferred within ten day s from the 
publication ofsuch no~i ell, at the Mn nicipal Office or in the 'Vard~ 
1f.hichever is later j and if after due inquiry anu a.fter consider
iug 811C4 objections (if any), the claim appears to be vnlid, tlle 
,name of the petition er shall be entered in the register Qf 
votllrs. 

11. At lenst six weeks before the date fixed fo r nny general 
election as hereinll.fler provided, n copy of t he whole register, 
showing the· persons Qualilied to vote, ,,1,aH be published by the 
Magistrate at the Municipal Office, or, in the case of a nowly
created Municipali ty , at sneh place within the Municipality 
AS the Magistrate Olay dircct. If tI le Municipality llos been 
divided into Ward!> for the Imrpose of election, lin extract from 
the register, showing the perSOIiS qualified to vote in each 'Vnrd, 
shall be published by t he Magistrate at suitable places within 
the Ward. 

12. The l\fngistrnte shall sit at some place with in the Muni. 
cipality to hellr and decide ohjections ' to, n1l\1 clnims for, regis
tration of voters on BO Ule date of which at least th ree days' no
tice shall have been gi l'en, tlnd wllich slL:ln be at least t en days 
afte r the publicatiou of t he lists in qnestion, lind nt leost. one 
week hefore the dnte fixed for thc COUllilenceUlent. of tIle eleo-
t ions; and such decision IllJali be final. ., 

18. The register as amendml by the :Mn.t;istrnte nfter the 
hearing and decision of claims runi objections shall be considered 
as the finai r~giste r of ptlrSOIlS entitled to vote at the election~ , 
and no persoll whose !Iaille does not appear in the register shall 
be permit.ted to vole. • 

B~-election$. 

14. It slmllnot he necessar.y to publish the register or ex
tracts from the register on the occasion of by-electi"ns, prov-ided 
that the rtlgister shlill at all tirn<'S be ojlen to inspection by 

,ra.te-payers at the Municipal Office, nnd t hat nil persons whose 
claims Ii:we been admitted UlH.ler tllo precedi ng rules 81111.11 be 
e.utitle(l to vote at 8uch electio1l8, Tile Magistrnte shall in the 
caso of each by-e\ection 11ublish a lIotice stat ing the latest 
daw upon which claims to be registered under Hule 9 will be 
received. 

\ 
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Of the qualijicatiQn and nomination of candidates. 

] 5. Any person qnalified to vote under these rule shall be 
qllalified for nomination as a candidate for any Ward or Wards 
in the Municipality. 

16. :Any rate-payer may~ for the Ward · in which he is 
qualified to vote, p.ominate any other qualified perRon 8S a 
candidate . 
• '17, The Magistrates sball, at least s\x weeks before the date 
fixed for the commencement of the elections, issue notices calling 
for nominations of candidates. Such nominations shall,pe deli
",ered at the Municipal Office, or, if tbere i. no Municipal Office, 
at such place as the Magistrate may appoint, within fourt~en 
days from Mle date of publication of the notices in question. 
No names of candidates shall be received after the expiration of 
such period. 

18. The preliminary li st of candidates, witb the names of thll 
persons Jl ominn,ting th em, shall be published il each Ward and 
at the Municipal Office, or if there is no Municipal Office, at 
sl'kh place as the Magistrat,e may appoint, at least tln'ee weeks 
before the date fi xed for the C011lmencement of the elect.ions. 
A notification 611all at the same time be published, fixing adate , 
for the hearing of obj ections to candidates. Such date shall be 
at least one week later t~\an the publication of the notification 
in question. 

19. The Magistrate shall heal' and decide all obj ctions to 
candidates, and hi s decision shall be final. Before pnbli hin'" 
the final li st, he shall ascertain that all the candidates are eli
gible and williJig to staJld for election. 

20,' The final list of camliuates shall be published in each 
Ward and at the Municipal Office, 0 1' , if th ere is no Mnnicipal 

ffice, at 6uch place as the Mag"i trate may appoint, at least one 
we k before the date fixed for the commclIcement of th e elec
tiolls. No ~Q,ndidate whtlse name is lIot contained in such list 
shall be eligible for election. 

Of the manne,' ()f holding elections. 

21. The elections shall be h·eld on such ontes as may be fix
ed by the Commi sioller, and notified in the Calcutta Gazette. 

22. The Magistrate shall decide at what pla(',c the election 
for each Ward shall be held, and shall fix the hours at which th,e 
poll shall commence and close. 

23. The date, time, and place fixed for the election in ench 
Ward shall be duly notifiea by beat of dmm, 'and by tbe p,ublica
tion' of notices in such Wanl at least one month befOl;eband. 
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Sll 

Each Toter shall be entitled to vote for t11e Ward in 
:h he {)rdinarily resides, and for no other. He shall be en
I to vote. for as many candidates as there are vacancies ~r 

Vard: 

in t 
vided that where the Municipality has not been divided 
vards, each voter shaH be entitled to vote for as many 
.ates as there are vacancies on tile whole Mnnicipal Board. 
vided also that he may give all or any nnmber of the vote 
.ch he is entitled to anyone candidate. 

cal 

to ,. AH persons wishing to vote mnst be present nt the elec
tions. No votes by proxy 01' in writing sllnll be received. 

~6. The Magistrate, 01' nell other officer as the Mazistrate 
may depute for the purpose, shnll preside nt the election for each 
Ward, assi ted by a Committee of not less thun three and not 
more than fiv-e rate-payers of the Wnnl, nominnted by the Ma
gistrate. In case of the non-attendance of any of the members 
of such Committee, their places may be filled up by the pre
Hiding offi(;er from the rate-payer present a t the polling station. 

27. Thll proceed ings shall commence by tho presiding offirer 
explaining the nature and objects of themeeting to the assembled 
voters. B e shall then read out the li st of callu idates, and state 
the number ,~f vncnncies. 

28. Each cnndidate shnll then be proposed by one qualified 
voter, and se«onded by nlloth er. Subj ect to the control of the 
presiding off.\cer on points of order, ench candidate and his 
proposer and seconder shall be permitted to address the assembled 
voters on the subject of hi s candidntnre. Til e names of candidates 
not duly proposed and seconded shall be removed from th e list. 

29. In th'j cllse of the number of the candidates dul'y pro
posed and seconded not being greate r than tbe nnrobet· of vacan
cies, the pres iding officer shllll at once u olare such candidlltes 
to be duly elected. 

30. If the uurober of candidates dAly proposed hn'd seconded 
('xlleeds the number of vacancies, th e presiding officer hall pro
ceed to call for a show of hands in favour of each candidate. 
The presiding officer shall decide and state which of the candi
dates have received the largest 1i umber of votes by the said show 
of hands. Should no poll be demllllded agaillst anyone candi
d;\te, he shall declare such can'tlidate to be duly elected. 

31. A.ny defellted' candidate, or hi s proposer 01' seconder, may 
demand a poll on his bellalf as against any 01' all of the candi
dates selected under the above rule. 

32. When a poll is demanded. the names of the voters and 
the votes given by then. ehllll then and there he record ed by the 
presiding officer or by the members of the Election Committee 
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under his pCr80nnl supef 'n :J10n. All objections to votera . .11 
if possible, be sliUlman:y decided by tIle presiding officer, ~r 
rlt'erence to the rej:istcr. No objections S!lall be Cnter' ed 
other thIn objections I1risillg out \If watters sobsequent to i8-
t ration IIlIder Rule 10. 

S3. The presiding officer shall not declnre tlie pol b~ 
closed until a perio(} of not less than two hOlus has el!Ipsco om 
the time whert the pon was dem(l,nde<i, IInles8 enTY vot. lho 
IllUI been duly registered under these rulet shull hal"e pref sly 
recorded his vote. 

34. Tile presiding officer shall then and tllere declare suell 
candidll.l.cs Il8 han) n cl ear majority of votes Lv be duly elected. 
Provided that if the mnjoriLY for nny cand idate consists ,only of 
\'fltes to which objections havo been raised, a.nd if the -eresillillg 
ollleer has been 11I1~,ble to d~ci,le 8uch objcctions summarily as 
pl'Mided by Uule 32, 11f) shall adj ourn the l'roce-tlu ings and repon 
the lllatt.cr to tILe Mag istrate, The Magistrnte shall hold lIllch 
iuquiry reg:mling th e di$]lIltcd I'otes as shall be n,eC1lssary, and 
Ills decision sh ult be 6nn1. On tl,e termililltion of suel, inquiry, 
lie sh:1l1 decl are snch canuidates as have a elm:.r maj ority of 
votes to he duly ... lected, 

:In, I n ease of an equulity of votes for the s nme I'Maney, 
and when the number W I':lcancics does riot 1I(1i ..... it of all the 
candidat .. s IV],O 1I:II'e obtained 1111 equality of votes ueing elected, 
the presidi ug officer, or, in the case prescribed in th e proviso to 
Hule 3-1, the Magistrate, shall gil'e a casting I'ote or VOles. 

86. In the event of any candi.i:lte being elezted for two or 
more ~Yards, @11(:h Cllll\ lidate shall be at liberty to choose the 
'Vard which he will represent, and in el'ery other \Yard in which 
the Baid candidate lUIS been re lll1'lled , the resul t of the election 
8hall be delerrniued as if no votes had been recorded for Ilim. 
Provided thjl t if th(,I'e is 1)0 other candidate for whom votea 
Imve been reoor.!e<l to fill <up the vacancy thus ca.used, II. fresh 
election shall be held, _ 

37, Tbe list of (l illy returned cilndidate's for t he whole Mani
cipnlity shall be forw:t.r,led to the Commissioner of the Di,ision 
for publication in the C(llcutto; QazMte, 

By Circular No, 20 T-M, ot the 4th Sepoomber 1886. the re8ult ,of 
all muuieipal electioUll is ordered to be publi~bed in the ChlCll<U4 GauttlJ 
under the signature of the Commillllioner, wi~hout previous reference t.o 
Government. 

Miacellaneou!. 

38, No election Al ,al! bo invalidated on n point of form, 
provided that theae rules have beun substantially obeyed. 
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39. No election Bhnll be invalidated on IlCCOllnt of any irre
~lIlari ty whatever, nnless it shllllllppear thnt the irregularity was 
linch CLS mnteriaHy to affect the result of the election . • 

40. No person in tIle employment or pny of the MunieiM 
""lity shall, diract.ly or indirectly, enga;e in canvassing for votes, 
or otherwise assiH in the el4lCtioll of any candidate, otherwise 
than by giv ing his own vote. AUy breacll of this rule will 
render him liable to disnlissnl. • 

41. All costs incnrred in die prel).'I.rntion of the register of 
voters, ~he public\lotion of notices, the holding of elections, or 
taking any Olher necessary act.ion llnder these rules, shnll. be pay
abl~, by the Commissioners Ollt of t.he Uunicipnl ,Fund. I n the 
case of n newly-cr ented M,mici pnl ity, in which no Mun icipnl Fund 
hns been form cd, the Magistrate of the distric~ .~llRll ndvo.nce 
! OIch sums 0.8 mlly be 1" ()(} lIired; and snch sums shall be recover
able from the Municipal COlUUlissionerti "ithin six months. 

(Sd .) H. H. WU,SON", 

0ffg. Seey. 10 the Goo/. oj Bengal. 

_\r"t~._W;th reference to ela ll8(l (I) ol thle G. the qualificatioD6 or 
VO!.6fS at an election ot member~ ot a [.ocrll UOlLrd are prellCriboo. by tbe 
!ollowiDg Hule:-

" OJ Ihl1 Qualijicatioll oJ Electors. 

21. EI·ery male person of the full age of twenty--one years, 
resident within the areA nuder tIl e nuthority of a Local Board, 
",ht) is qllafUied in olle oi t he manners foliowiug, that i& 
w~- . 

( 1) h a member of a Uilion ("Jommittee within snch area; 
(2) H as dnriug the yenT immed iately p .. coed ing such election 

(a) paid a BUill of not j<lSS tban one rupee on aCl1011I:t of 
ROlld+eess in respe<::t of lnnd situated, either whoUy 
or in part within snch area; ~ 

(b) pnid licence tax in respect of a trade, dealing, or 
illdllstry carried on within sueh area; or 

(e) been possessed of a dear annual income frotfl nny 
-.source of 1I0t i<iSs than tlVO hundred and forty 

rupees j 

(3) Being a meluber of a joill~ undivided family, one of the. 
members of which is qualified to be an elector as ill 
this rule hereinbtlfore provided, is a grnduate or licen
tiate of any University, or holds 8 certificate as a 
pleader or mookhtear, 

, ha.Ji be enW.led to vote at an election of members of such 
Locilol Board." 
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MUNICIPAL ADMINISTRATION REPORT .. 
(SEE SECTION 81.) • 

Cir. N? 1 T-M., DATED C~LCUTTA, THD 27TH APRIL, 1886. 

To ALL COMMISSIONERS OF DIVI SION '. 

SIR, o 

THE ' instructions for the preparation of the annllal re
ports 0 11 the workil.g of municipaGties are 

No 26. dated 26th Novem-
ber 188 1; III,dNo.l0,dMe<ithe at present COlltuined in the two Govern-
4th APril 1882. men t circulars noted in the marg in . It is 
J10W considered expedient to ha\re them recast and incorporat
ed into one circular, and to modify some of the head ings under 
which information is required . The L ieutenant-Governor is 
accordillgly pleased to direct the iss ll e of the fo llowing revised 
instrnction s for the gllidance of Commissione rs in the prepam
~i ijn of their annual reports on the working of U1uhicipalities in 
their respective divisions j aild I am to reqnest tha.t these instmc
tions may be strictly followed by Chairmen of Municipalities ill 
preparing their reports for submission to th e District Magistrate. 

2. The statistical returns of income and expenditure which 
are at present forwarded' wi lh the munici pal reports under the 
orders of the Governmp.nt of India will continue to be submitted. 

3. I am desired to request that every endeavour may be made 
. to snbmit your report on municipalities pllllctually .on or before 

toe 31st July-the date fixed. for the submission of the report to 
Govel'\'lment in General Department Circular No. 54 of the 30th 
December 1878-and to express a hope that District Mag'slrates 
and Ohairmen of Municipalities. will recognise the iJllportance 
of submitting thtJir reports pllnctually on the dates fixed in thi ' 
circular. 

• Sleeleton of a Municipal Aclminis t7:.!f:tion R ep07·t 

I .. State the date of establishment of the Municipality. 
II. State the popnlation within UlunicipallirnitR, and g ive the 

actual number of rate-payers as a'scertained fmm the assessment 
r egister of the Municipality. 

III. State the constitution of the Municipality, the officers 
and scale of establishment, the names of tue Commiss ioners, the 
number of meetin gs held by them during the year, and the 
attendance of the Commissioners at each meeting. If the elective 
system is in force, give the nlllllber of persons registered in the 
books of the Municipality as qualified to vote, and the Ilumber 
who actually did vote in any electioll held during the year. 8tflte 
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whether interest was displayed by the people ill t1le election or 
their rc:preseut lltive, 011 the Municil)31 Bonrd . 
. IV. Describe the working of Wlm) Committees if such OOIll

mittees linn \.Hlell Ilppointed nnder tl!e prol'isiollS of lhu l)Iunicipnl 
Ac~ III ( B. O.) of 18A4 . State wiJat powers have been delegated 
to di em under section 53, aud in what IIlllnner they 113ve exercised 
those powers. • 

V, State the work done by i\[llllicipa! 130llche8, if snch benches 
of Magistrlltes have been consti tuted in the Mm, ieipali ty , Give 
II. 8tllte,8ent of the IlUlllber of cases tried by. t helll, the number of 
perlOns cOll victed, acquitted aud remained under trial nt the 
close of thu year, and the amount of finos inflicted and realised. 

VI. Describe tl~e mode of assessmen t ill force ill the MUllici
p:llity lind' the rate at IVlllch the tn:.:es are levied . If any revisioll 
of the etisting assessment has beeu malic dllring t he year. 
8tate the result of such revisioll as affecting- the income of the 
Municipality. Give:~ statcmcnt of the municipal demand for the 
"ycur, the rcmissions granted MI(1 the :1111011111. re:~lised. • 

V II. Stnte the gross income nnd expeu.Jiture of tho l\lunici
pality from all sources in tho yeilr of report liS compared with 
t hat of tho 'previ ous year, gil-ing explanations of the cause of 
increase or decrease of cach item, 

VlIf. (a) ~ll"4t{l whether the provision's of tho l\Iullieipnl Act, 
regarding tiLe ta:.:ing of carriages nnd of horses and othcr ani
lU Q.ls, nnd the l"t'gistrntioll of carts, are in force ill the Municipa_ 
li ty. Givo the number of volLicles anti animals taxed and carts. 
regisl"'fed and the amOliut of income realised from lhese so urces, 

(b) If tile Hackuey 0:~rrjag6 Act (Act Y, B. O. of 01 8(6) 
is in force in the town, state hOI"\' it has worked. 

I X (a) If the Muuici pality..lms raised any loans, state the 
total amount outstanding and the interest yearly jiaYl\ble. If any 
loans were contracted duriug the YCfIR, giVll a brief hislAlry of 
them, • 

(b) U any grants from provincial or locnl fnnds have been 
mado to the MUlIi cip:l1i ty durin g tho YCllr, state the pltrpoSC!! 
for which the grauta were given, !lUd the conditiOlls under which 
they were made. . ' 

X. If any private person has made any gift of money orland, 
or has prosecuted nny work of public utility within the Munici_ 
pality for the benefit of the inhavitan ts generally, give a brief 
account of such gift or work of publ ic utility. 

XL If the Mupici pality possesses real property, enumerate 
tho same nnd state tIle income annually derif"able therefrom. 

XII o(a) Give 0. brief description of the tOWD) aod note itl 
preseut condition. . 

--< 
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(b) State if nny alt!'ration of municipal boundaries has 
been made during the year under report, noting the circumstances 
which necessitated such altcratil)n. 

XIII. Describe the water-supply of the town', the source from 
which th'e supply is drawn, is sufficiency and quality . . If any 
water-works have been constructed , g ive full details of such works, 
the cost that was incnrred in their con struction and how it was 
'met. State if any water-rate is levi ed, (and at 'what rate. Note 
whether Part VII of Act III (B.O.) of 1884 is in force iu the 
Municipality. (j 

XlV. Sanitary- • 
(a) Describe the general features of t Il e drainage of the 

town, in wha t directi on it fl ows, wh ere it does dis
charge, and what speciai establi shment, if any, is main
tained for keepill g it in a state 0f efficiency ; 

(b) Describe the mode of conservan cy, r emoval of garbage 
and street sweepi ng, and mode and place of disposal. 
Give s treng th and cost of scaveng ing establi shment in 
men, cattl e, and plant. S tate if Part VI of Act III 
(B.O.) of 18.84 is in force. 

(c) Disposal of night-so il. S tate if t.h ere are public lat
rines, their number, how managed and maintained, 
strength of'S\l eepers, and morl e and place of di sposal of 
nigllt-soil. State if Part IX of the Mnni~ipal Act 
is in force in Lll e Municipality. 

( cl) Describe mode of reg istering birth s and deaths, and 
cost thereo f. Note if P art XI of Act III l13.0.) of 
1884 is in force, und what agency is empl oyed in 
collecting the vital stati stics. 

(e) Note the state of health of the town , and give a state
ment of th e number of birth s and .deaths reg: tered 
'during the Yf ar. 

(I ) Sta~e if any, and what, vaccination establi shment is 
entertained. Whether the Oompul sory Vaccination 
Act is in force, and how it has-OWorked. 

(g) State the number of dispen saries maintained by the 
Municipality , their cost, and the nurpber of sick people 
to whom reli ef was given in these institntions. If 
the dispensaries possess endowments., give a brief 
account of them. 

(h) Describe markets, public and private. State whether 
Part X of the Municipal Act is in force. 

XV. Works, General- • 
(a) Roads. State length of, and cost of maintainiJJg them. 
(b) Number and kind of lights therenu, and aunual cost. 
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(c) Give a list of Muuicipal buildings, and state aunual cost 
of repairs. 

(d) State if roads are watered, and at what c·ost. 
XVI. Education-

Give the number of schools of all kinds and attendance, 
and state the contributions, if any, by the Municipality. 

XVII. Municipal wants-
Give a brief Sltmmary of altd describe the most pres ! 

ing Municipal wants of the town in the order of their 
~ importance; and state what steps, if any, have been 

taken to supply them, and mention approximately the 
estimated cost in each case. 

XVIII. Future funds-
State the av emge balance now available after payment 

of all fixed and rllcurring charges. 
XIX. State how any loss in th e income can best be snpple

mented, or what fresh direct taxation may be possible. 
XX. State any matter of general in terest in regard to the 

Municipality not noticed under any of the above hea~
ings. Give an account of any extmordinary occurrence 
which took place within the Municipality during the 
year. 

-------;r-

ACCOUNT RULES FOR MUNICIPALITIES ISSUED 
UNDER SECTION 82 OF THE ACT. 

GENERAL. 

THE followin g r,ccount rul es arc issued under section 82 of 
Act III oC 1884, the Bengal Mu/licipal Act. 

2. The rul es are divided into two parts. Part I con t,ai Ds 
• the rul es and forms to be observed and adopted in ~very Muni

cipality, however small. Part II contains the rules and forms 
to be observed and adopted wherever the circumstances of a 
Municipality may render them necessary, and, in addition, cer
tain other account rules and form's which it js desirable should 
be adopted in the larger Municipali t ies, but which it is not con
sidered advi sable to prescribe authoritatively . 

3. It may be fOI nd hereaftel' t.hat the acconnt rules and 
forms }) crein prescribed do not conveniently meet the special 
requirements of a Mllnicipality. In this case they may be mo
dified with th e COllSe1lt of th e Acc Ilntant-General, Bengul. 

4. The Oa h and Account branches of each Municipal 
Offke shall be kept disti ct from each other, and under distiuct 

Q,R K~ 14 
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officers who, for the purposes of these rules, will be termed, 
respectively, Tax Darogah or Cashier, and Accountant. 

In many of t~e smlllier Municipalities t , 8 Tax Darogah and 
Cashi I' will be one alld the Slime man. Part I of these rnles 
llas been especially framed .to meet this contingency. In no 
case, however, shall tlle same person compile the Municipal 
accounts and superintend the collection of the rates and other 
"Municipal income. • 

5. All accounts and registers shall, as far as possible, be 
maintained in English. All books of account and regist./lrs shall 
be substantially bound and paged before being brought into use, 
and no accounts shall be prepared on loose sheets or in 10<1sely 
bound volumes. 

6. The set of registers and forms prescribed or suggested in 
t\lese rules provides for all classes of transactions u ually oc
curring in Municipalities of ordinary size. In some of the Jar
ger Municipalities additional books of account may probably be 
f~und necessary. In this case the Examiner of Local Accounts 
ill Bengal will advise the Municipality cOllcerned as to the most 
suitable forms to meet the special circumstances Qf the Munici-
pality. I 

7. As, under tllese 1"11l l1s, the Magistrate or olher officer in 
charge of a GIlvernmeyt Trea IIry, and the Vice-Chairman of a 
Municipality occupy the respect ive positions of banker.and con
stituent, it is of the grcate t importance that no person connected 
with a Magistrate's or Sub-Divisional Officer's establishment 
shnll assist in any way in collecting Municipal rev nile or in 
posting the Municipal books. 

SEOrRITY. 

8. The Secretary, Accollnt~nt, Tax Darogah, Cashier, and tax 
collecting si rcnrs in thecemploy of a Municipality shall furnish 
snch securi1!-y ns the Commiss ion ers may think proper. 

Nothing in this rule, however, shall be understood to prohibit 
sneh secnrity ns the Commissioners may l!nk ndvisable bein~ 
taken from nny other officer, or servant III the enlploy of 1\ 

Municipality. 
COJ\REOTIONS IN ACCOUNTS. 

9. All corrections and alterations in account~ shnll be neatty 
made in red ink, and attested by the initials of the Chairman, 
Vice-Chairman, or ecre tary. Similarly, all altera.tions and 
corrections in a voucher shall be attested by the pa.yee. Era IIres 
Rhull on no account be permitted in registers, stnternents, vOllchers, 
or accounts of Ilny description. 
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PART I. 

BUDGET ESTIMATE. , 
10. The Regulo.tions regarding the prepo.rri.tion nnd sanction 

of the Budget E timate are contai~ed in sections 72 to- 76 of the 
Bengal Municipal Act. The estimate sho.l1 be prepared in Eng~ 
lish in Form No. I by the Accountant of the Municipo.lity. The 
receipts shall be estiml\ted in detail, but the toto.ls only of th~ 
estimated expenditure sho.l1 be entered in the body of the Budget 
Estimo.te o.gainst the severnl beadings. A schedule shall be 
attache~ to the estimate in the form anncxed, setting forth the 
full'details of the estimated expenditure for the ensuing year. 

11. No change shall be made in the major o.nd minor ac
count heo.dings prescribed in F orm No. I without proper author
ity, and the same account heading shall be used in all accounts 
and l'etllrns prepared or i sued by a Municipality. In Form 
No. ,the major account heading are shown in italics, and the 
millor aCCOllnt headings have numbers allotted to them. The 
remaining heads of account given in the form are tcrmed "De
t q.iled heads" and are not prescl'ibed, but are merely exemplar, 
and mo.y be altered, or added to, as the Commissioners may think 
desirable. 

REOEIPT OF MONEY BY CASHIER.OR TAX DAROGAH. 

12. The Cashier or Tax Darogah sball keep 0. Cash Book in 
Form No. II, in which he shall enter Oil the Receipt side all 
I!ums received by him on account of the Municipality. 

'rhe entries shall be in full detail of llames o.lld particulars, 
except ill rego.rd to collectioll s mo.d e by the sircars (see · para
graphs 20 and 23 of Appentlix A ), 'for which a sillgle entry e '
llibitillg the lIame of I,he sircar Ilatd the total arll onnt. reoeived 
will be snfficient. (The detail s of the sil'car's daily collections 
will be given in the sircar's daily cOlllction acconll L (Form No. 
X~rr) • 

3. The Vice-Chairmo.n or Secretary sho.11, at snch frequent 
intervals as may seem desirable, examine the Cashier' or Tax 
Darogah's Cash Book, so as tp satisfy himself that all mOlley 
received has really heen remitted to the Treasury or Bllnk 
without delay, and that the Cashier or Tax Darogalt dof's not 
retain ill hand sums of money in excess of the security which he 
may have given. 

TRANSACTIONS WITH BA~K OR TREASURY. 

14. Unless the 'Local Government "l1a11 otherwise direct, nil 
sums received on a<lcount of the Municipal Fund shull be ptlid 
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into l\ Oovernm(in ~ TrcllsllTY or into any Bnnk or l!ranciJ Bnnk 
'Used as n Goyer1UnCn~ Treasury in or ncnr to tIle MUllIcipnlity. 

Moneys received by the Onahier or Tn Dnrognh on nccount 
of the Mu nici p~lity sllnn be remitted to he Bnnk or Treasury 
DS often ILs CIUi be conveuicn tl)r manuged. 

15. When eyer l\ remittance to the Bank or T reasuty is 
Dlilde, tile Cashier or Tax Darognh sllnn flnter th e details of the 
remittance on the pllymell t side of h is Cosh Book ( Form No. II ). 
I II the col umn" Details of chal1:m" he will enter the di fJ erent 
hell.ds of revenllc,-correspondin:: with the Ileads ill tft e Cll.sh· ~ ~ 
A bstrJl.ct Register of Receipts (Form . No. VII ),-Imd in .tll6 
column " Amount of each head" h.e will enter the Amounts to 
be credited to cllch of tllose hends. 

B e will then fi ll in Form No. HI, tlHI chnllan to Ilccompnny 
the remittance. ] n th e foil of the form will be elltered nlerely 
tIle lIame of the MUllicipality 011 accoun t of which the moner is 
sent, and details of the note~ nnd coin of wh ich tile remittnnce 
il\. composed . On the counterfoil will be shol'n the details of 
the remittance accordillg to the heads of account to whiell tho 
amounts nre to be crer:i ted, i.e., a copy of the entrie/l 011 t li ll 
paymen t side of tIle ensh ier's or T ax Darogah's Cnsh Book. 

It is IIspecially to be noticed that for statistical PUTlloses tl l~ 
collections fo r the curren" yenr on accuunt of the mtll upon th e 
annual valuo of holdings, or of the tax npon occu?iere of llOld
ings, nud of the \Vater, Ligllti ng :m,\ Latrine rutes, nre to be 
sllown distinctly from t he collections on account of the demand 
fo r prefiolls yeurs. 

16.· With tit" remittances sllnn be sent the pnss-book of tI le 
Municipali.LY. Ulmn receipt of the money I,y the Treasury both 
sides of tile ImBs-book aim]] be .written up to date by the Treasury 
Accollntllll t, the entry for the remittallce just made shflll be 
initinled bY' the Tre:lsnrv officer, and the book re turned at once 
10 the MUlIiC':pal Office. . 

T he pflss-book will be suppliell gratis bY-J.be Treasury. It is not 
II. Municipnl accoun t book, bUL is si mply n copy of the account. 
kept in the Treasury of the mOlley paid ill and tflken out by the 
MuniCipality, nnd must therefore alway s be written up only b1 
the Goyernment T reasury Department, by IY hum t'\le orig inal 
aCCOlllit is kept. 

No eu tries or marks mar. under nny circmoslanees, be made 
in t he pllSs-book by fl lly one con nected with or .... ork ing in the 
Mumeipll.l Offi ce. A t tl ill close of ellch month the balauce ill tl .e 
pass~book simI] be s truck, tin' :lmouu t writ\eu iu words, and 
lilOlled h, tile Treasury officer. 
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PAYMENT OF OLAIMS. 

17. Claims agai.nst a Municipality shall ordinarily be discharg
ed by cheques drawn upon the Municipal banker, that is, in the 
majority of en es, on the Treasury .• 

18. The Commissioller , however, may, if they think it de
sirable, autliorize the advance to the Vice-Chairmnn, Accountant, 
or Cashier of the Mllnic~pality of a sum of money as an imprest 
to meet petty expenditure. 

The ;mount of the ' imprest shall be fixed by the Commis
sioners. 

'Phe rules relating to the recoupment of the imprest, the form 
in which the transactions are to be recorded , and the periodical 
exhibition of the charges in the Cash Book of the Municipality 
will be found. in Part II of tbtl e rules. 

19. No claims shall, under any circumstances, be liquidated 
ont of the cash realisations of the Municipality. All moneys 
received shalt be forwarded intact to the Municipal banker, ill 
the manner pi'escribed in section 15 of these rul es . ' 

VOUCHERS FOR PAYMENTS. 

20. Every bill or other claim for payment sllaH be presented 
in the first instance to the Accountant,lwho will . check and ex
amine the figures, and if they be found correct lind in order', will 
submit the bill for orders to the Chairman or Vice-Cbtirman. 
If payment of the bill so presented is to be made, an order for 
payment shall be endorsed on th e document, that is to. say, on 
the bill presented by the person who prefers the claim. , The 
order for payment shall rUll as follows: -" Pay (Rs. ) 
Rs. only," the am~unt being written in words as 
well as in figl1l'e s, and the order shall be signed by th" Vice
Chairman or Chairman, if the amount.o be paid do' not exceed 
R . 500. An order for the payment of a sum of m~ley in excess 
of Rs. 500 shall be signed both by the Chairman and Vice-Chair
man, or by the Chairm:m and another Commissioner. No officer 
of Government or Municipal Corp.missioner shall sign a payment 
order for and on behalf of the Chairman or Vice-Chairman. 
If the Chairman be absent, or from any cause be unable to sign, 
the Vice. Chairman shall sign; and if the Vice-Chairman be 
absent, or be unable to sign, the Chairman shall sign. If both 
Chairman and Vice-Chairman be absent; or be unable to sign, 
no order for payment shall be mad on the bill. 

21. If the bill is-to be liquidateu out of the imprest, the 
Vice-Chairman ~ all, before signing the payment order, see the 
bill stamped with the orders" Paid ill cash" ill ~onspicuous type, 
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and shall then make it o,er to the Accountant or Caehier for 
payment. If the bill is to be liquidateJ by issue or a cheque, 
it shall be mtule OTOr to the Accou ntnn' 0 Casll ier and shan be 
IItamped " Paid by cheque No. " in oonspicoolls type. 
I n the laner case tile amount· shall be entered, /.ItI IIOOn all the 
clleque is signed, in the appropriate COI UIlHl of the Cnsh Book 
'If th~ Municipality ( Form No. VI). , 

22. E,ery payment made, either in casll or by c11eque, ahl!.l1 
be covered by a receipt, stamped if neceS8nrJ, signed by the 
person to whom tllo mOlley is dne, and to whom it has I\ctually 
heen paid. .A receipt signed by another person or by a Mun;ici
pnl employe is invalid. 

28. The payor th e Municipnl estnblishmE-nt shall be drawn 
in Bill Form No. IV, and every MuniciPli1 elnploy6 IIhali give 
a receipt in the appropriate column of the form for tile sum poid 
to him. Each Munici pal employe who nocel'es a sum exceed
ing U.s. 20 shall affix l!. receipt stamp before signing. The 
co~t of snch receipt stamp must, of course, bo horne by the 
perBon who receives the money, and not by .the Municipnlity. 

24. One bill, wllether (or estnblisllment or oiher charges, shal l 
ordinnrily oilly cOlltuin dE-.taiis of charges to be taken against one 
of the bn'/get heads in the Casll Abstract R egi~ter of Expend i
ture (.l<~orm No. VIII ). Lf, IlolVever, it be convenIent t1 l1l.t a biH 
be presellted wllich contains c1l1lrges np:n.inst more than one snch 
lJcad, the Acconntunt shall en face ill red ink on tbe bill itself, 
aOOn the payment order, the detai ls of the upportionment of the 
charges. 'These detllils sllall be also sh01l'n in th'!" B ead in 
Cash .Abstract" column of the Callh Book (Form No. VI). 

25. All bills nnd vonchers that hnvc been pnid shall be num
bered con800util'ely fo r the ycp.r in order of payment, and shaH 
be pasted in II. glln.rd book. 

SIID-vollchera for paytrents made Ollt of the improst, however, 
ahal l be fileli separntely, and shall be attncltcd to the periodical 
account submitted whou th e impresl is retonped (Bee rule 71). 

VUEQUBS. 

26. Clleqllcs drawn on /I, OOl'ernment Treu8nry or SnD-tren
Sllry slllll be in F orm No. V. Cheque books will be supplied 
to the Cbnirmen of Municipnlities by the offi..:ers in elllll·ge.. of 
Government Treasnries and Snb-lrenSll tlell. 

27. On receipt of ~ chequo book from tIle TrC/18l1ry or Bank, 
theot'6cer "IJ08e dU ly it is to 8ign cheques shall coun t t he cheque8, 
and the cheque books shall remain in his cuslody. 

28. The cheque book in 118e may be mnd tll over to the Ac
oountl1nt or Cll8hiE-r whenever required to fill in the awouuti 



PlRT I.] Account Rules. 215 

passed and shall be returned for signature along with the orders 
themselves to the officer whose duty it is to sign the cheques. 
'rhe latter should then satisfy ' himself that all unnsed cheqnes 
are in the book, ~nd that Jlone have been surreptitiously 
extracted. 

29. No cheque shall ordinarily be signed unless required for 
immediate delivery to the person to whom the money is to be 
paid. The practice of ·retaining signed cheques in the office' 
should not be permitted, except under very exceptional circurn-
stances.o . 

3p. Every cheque shall be drawn in English in favour of the 
person to whom it is designed that the money sllilll actn:Lily be 
paid, and no cheque shall be drawn in favour of one per~on fOl' 
payment to It third party. The sole exceptions permitted to 
thil:i, rule are-(a) in the case of a cheque issued for a slim of 
money distributable as pay 01' wages IllUong a number of Mu
nicip:Ll employes, or in recoupment of the imprest j and (b) in the 
ca e of a cheque issued for a sum of money due to a person resid. 
ing outside the district in which the Treasury is situated with 
which the Municipality banks. In snch cases the cheque shaH 
be dmwn in favour of the Chairman, Vice-Ohairman, or Se
cretary, who will in case (a) endorse the cheque to a named in
dividllitl by whom tilt: actual distributi,n is to be carried out, 
and in case (0) cash the cheque himself and forwlLrd the SLIm to 
the payee. 

31. The amount of every cheque drawn sh:lll be wl'itten ill 
words as well as in figures, both on the cheque itself and on the 
counterfoil, and the counterfoil shall be initialed by the l1erson 
who signs the cheque. 

32. Every cheque drawn for a sum in excess of Rs. 20 shall 
bear a receipt stamp of the value- of one anna, and thi s rCMipt
stamp shall be affixed before the che<]fe is signed .. The cost of 
the stamp is payable by the MuniCipality whi~l iSSlles the 
ch que, and net by the person in whose favour the cheq Ile is 
drawn. 

CANOELLAT LO:of OF CHEQUES. 

33. When a signed cheque is cancelled it shall be stamped 
"Cancelled" and initialed by the Chairman, Vice-Chairman, or 
Secretary. The cancelled cheq lie sllall be destl'Oyed by the 
Government auditor as soon as the accounts for the month in 
which the cheque was drawn ha 'l been audited. The amount 
of the cancelled chAgue shall be entered as a receipt on the debtor 
side of the Cash Book (Form No. VI), and shall be treated as 
a refund. (See Rule 46.) 
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CASH BOOK. 

34. The Cash Book of the Muni'Cipality, sllaIl be kept in 
English in Form No. VI by the Munieipal Accountant. It shall 
be a subs~antial1y bound volume, containing a sufficient number of 
})ages to contain at least one ' year's transactions. It shall be 
carefully paged before being brollght into use . 
. 35. The receipt or debtor side of tl,le ,Cash })~o~ shall be 
posted from the coun terfoil of the echallan (Form No. III) 
of moneys paid into the Treasury or Bank by the Cashier or Tax 
Darogah. I Cl 

36. .It may sometimes llappen that a sum of money will be 
found credited in the Municipal Pass-book which has not been 
paid in through the Cashier or Tax Darogah of the Municipality. 
In this case the Vice-Chairman or Secretary shall ascertain the 
details of the credit, and the same shaH be posted into the Cash 
Book of the Municipality. 

In some cases also moneys may be paid dirrct into the 
T1l2asury, for credit to the Municipality, by Court Sub-Inspec
tors or other officers on account of Municipal_ fines and Pouna 
revenue. In these cases the Cash Book shall be posted from 
the copy of the challan with wllich the money has been remit
ted to the Treasury or Bank. This copy will l,e , furuished 
to the Municipality by f'the officer by whom 1he money was 
paid in. 

37. The payment side of the Cash Book shall be posted 
from the details of the vouchers and of the cheques nrawn. The 
amount of each cheque shall be entered as soon as the cheque is 
signed'" (See Rules 29 and 33.) 

. 38. The Cash Book shall be balanced at the close of every 
month, and signed by the ehai 'man, Vice-Chairman, or Secre
tary in token of the correctness of every entry made therein • 

• The balance 'brought out il'hnll be agreed with the balan'ce shown 
in the Pass-b60k of the Municipality, thus :-

Balanoe as per Cash Book ., . 

Add cheques drawn, but not yet cashed

Re. A. P . 
No. 

No. 

'Total as per Pass.bqok ... 

Rs. A. P. 
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C"'8U AnSTIlACT R'WI ST£ns OF R ItOlUPTS AND EXPENDITURE. 

S9. All the entries on Ule receipt side o( the Casil n ook 
(Form No. VI) sk.ll be posted by Uw Accountant, one by one, 
direct (rom tllt~ Casll Book into the Cash Abstract Register of 
Recei pts (Forni No. VII); alld all the entries 011 the payment 
side or the Cash Book shall be posted, one by on6 into the Cash 
Abstract Register of EA'Jlenditure (Form No. VUr). 

'rhe Cuh Abstract Hegisters shall bo kept in Ellglish, lmd 
shall bl' I)Ost6d as oftcn as Illay be convenient, but in no CIlSO 

later than ten days after tho close of tIle month to which the 
accoun t relates. 

40. Each item of rcceipt or pnymcnt appearing in the. Cash 
Book shall be posted scparately iuLu the Cash Abstract Rcgis· 
ters. Thu s, if thcrc bc two or three I'njmcllts in one dny 011 

account of the same Ilend of cxpenditure, there ,vill similarly 
be two or three entries under the Sllllle llend in the Cash Ab.
stract Register, i. ~. , Ih ~ s~parate itel1lS nppearing in th e Cash 
Book (Form No. Y l), and not Ih~ tota's of the daily receiptll 
or expenditure for ea.ch hcad, shall be posted into tbe ClUIh 
Abstract Registers. 

41. The colU lll ns of tIle Cnsh Abstract Registers shall he 
totalled every month, and the total, of the different hends 
or receipts find e"pendituro must necessarily be equal to, and 
81 11111 be compared by the Vice_Chllirll1an or Secretary ,vith, 
the tota.l s of receipts find payments in the Cash Book (Form 
No. VI). 

42. T he nnml',·ons detailed heads Itil'en in the Cash Ab· 
strflct Registers (Porms Nos. V LI and V I I I ) nre not prt'sCl"b~(t 
heads, but may be abridged, or added to, as tht! Commissioners 
may tilin k desirable. The det:li"lbd Ilends IWlst, of con.ae, nlwllys 
correspond with the detfliled Il eads shown ill the .Budget Esti
mate ~Form No. I ). (See Rule II .) • , 

ADJDST)I ENTS. 

48. At the foot of eaell morith 's accollnt in tile Cash Ab
stract Registers of Heceipts find Expenditure (Forms Nos. VlI 
and VIIl) , two lines are left blnllk (or the purpose of entering 
tl lerein and bringing upon the books of the Mun ici pulity tl,e 
adjustments made during til e mont\i. 

44. Adj ustments are transactions which Illlve to be recorded 
iu the Month ly nna Annual AccOllnttl of th e Municipality, but 
which Are not actual cash trunStlctions, find wh ich, therefore, do 
uot in all eaaes appear in the Municipal Cash Boo k. 
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45. Adjoslmel)ts are of four kinds-
(1 ) The tram:lfer from ono lIeM to nnoHler of items of 

receipt or expenditure wrongl, Classifi ed in the firlt 
instance in tbe Cash Abstrne\ Registers. 

(2) The transfer of 0. 'sum of thoney from tbe head 
" Advances" to a iHlll.d of expend itnre (or work done 
by n contractor or oLller perro,n, t1.e Aaid con tractor 
liMing originnlly been granted an advance to enable 
him to carry out tile work. 

(3) Refunds of revenue received or of e1Cpenditurdl iocur-
rt:d , du ring tile current yellT of account. i 

(4) The debit to n Iiond of expenditure by credit to "De
posits Received" of n 811m of money du e 0 11 n con
trnctor's bill, but not paid, being retained 8S n 86curity
deposit for tile due execution of fu turo works, 

46. In cnse (1) t116 adjustment slmB be .made by entering 
tILe amount in the line for " Adjustmen ts by Addition" in the 
column for the he(ui to wllich the umount is to · be added, and 
"gain in red ink in the line for "Adjustments by Deduction" 
in the column for the ll(~lId from wldch tile amoun t is to be 
deducted. Both entries will be mad" 011 the Cash Ablltract 
Uegister of Heeeipts if tile nlllollnt is to be tmnsferred from 
one head of rel"eUIIO to 41rAher, nnd boUI will be made in the 
Cash Abstl'"ct Register of Expenditure if ti le "mount is to be 
irlLllsferred from onu lHmd of expeudituTe to nil other. 

In calle (2) tile adjustmellt slmB be made by entering tho 
amount in tile line for" Adju stments by Addition" in the colnmn 
of the, Casll Abstract Register of Expenditure for ti le llend tJ. 
which chllrges on Ilcconnt of ti,e pllrticular work executed are 
to be taken, and in the Cnsl ~, Ablltfllct Register of Receipt.s 
in the line for "Adj llstments by Addition" under the head 
" Ad1"nnces Recovered." .A corresponding entry must, of course, 
be made 0" t~" receipt or credit side of tlle Advance Ledger 
(Form No. XVlI- ue Rule 63) of the-person by whom t!.lo 
'fork was exeeuted, and to w!.lom the amonnt adj usted was origin-
ally advanct'd . " 

In case (3) th e adjllstmeut 811all be made by entering the 
nmount in the line" Adjustments by Deduction" in the column 
of die Callh A bstrnct Regi ster of Receipts or Expenditure fOf" 
the head to which the amollnt refunded was orig inally credited 
or debited alld in the Cash Ahstract Register of Expenditure 
or Receipts in tile line for" Adjustments by Deductiou" iu the 
colnmn for" Refunds." • 

Th is proeed.llte, llowever, shall not be followed when tllerefnnd 
made during the month is on accou~t of revenue received during 

~-



PA.RT ,.J AccotL'1it Rulu. 119 

"preTions year of nccount. In this CAse the nmount refnnde,1 
will rt'nulin at the debi t of the heaa " Refunds, " and no adjusl
ment Slllin be mnde. 

In cage (4) the adjustment ,hnll be made by entering th e 
fWlOllnt in the Cash Abstract Register of Expenditllftl in th e 
line fo r " Adjnstnlell ts by Addition" in the col umn for the bead 
to which the balance of the charges of tho bill from wh ich the 
deduction lills been ma'de li as been taken, and in Ule ClI.sh AI>-' 
8tract Register of Rcceipls in the line for " Adjustments by 
Additio •• " under" Deposits Recch'ed ." 

I n every case of refund of rel"" enuo a note of the refund , ball 
be made agllinst the original entry o( Receipt in the Cllsh Book 
or other Regisler, so as to guurd against II. second refund of tbe 
I!ame amount being accidllntally made. 

47. Adjustments mllde by deduction in tho Cash Ab stract 
Registers shall alwa.l' s be e1:hibited in red ink. 

QU,UITItIU.¥ AND ANNUAL A CCOUNT. 

48. At tile close of el""ery mon th the J.l"rllnd totllls under . the 
vnriou! I.cads of Ilecount recorded in the C:l~h Abstract n egiiters 
(Forms N08. VI[ and VUI ) shllll be entered in English by Ole 
Accountan t in t he se-parale registers ( Forms NOR. IX Ilnd 
Xl against til e corresponding heads ) under the appropriate 
month. 

4.9. These two registers form th e Qn:l.rterly Stlltement re
quired under section 71 of the Act to he prepared imntediately 
I\fter the close of each quarter. Columns nre prol""ided to sllOw 
the progressil""e tot," l~ for the 1Ill,lf-year, the thrlle qllartellll, and 
for tI le whole year, Rlld, in Ildditioll, tIle figures of the sallctiolled 
budget estimnte nnder each Ilead

J 
50. As 800n ns JKlssible after t.he close of the yenr, !lnd not 

later tilnn the 15dl Allril (ollowi ng, J,he totlll~ of· the receipts 
nlld .expenditllre of the yellr ns worked out in the l ~ st columns o( 
the registers (Forms No.'!. IX and Xl slwll be posted in English 
by tile Accountnnt into the Ann unl Account (Form No. XI). Th e 
detai ls of the expenditure shllll be given in II. 8ellnrnte scllednle, 
similar in form to thut attached to the Bndj.!et I!:stimate (Forru 
No. I l, exhibiting 'he IlctulIl Ilnd estimated figu res in parallel 
columns. This statement ( Form No. X l ) will form the Annnlll 
Account required to be prepflred by the last paragrnpll of seetion 
71 of Act II[ (B.C.) of 1884, nnd by tile Oovern ment of Indi"in 
F inancial Resolution No. 288, dated 31st August 1888. A 
copy of thi s accoun t 8111111 be sent not Jllter thtln tllll 80th April 
following to tile Magistrate of the District in wh ich the Muni
cipality il! aitutl,ed. 
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51. To ennble the Mlig istrate and,. the Commissioner of the, 
Division to make the prellcribed comparison betll'eell tho estimates 
una tIle aCUial re.:eipts and expenditure of the Municipality, 
the IltnOUJlts by wh ich til e actual fi gures '(all short of or eltceed 
t.ile est.ioMlted figllres sllll.lI be shown ill two se ll\l.rate column I 
)JTovided for tile purpose with ill the body of Form No. XI, 
and also in the schedule of expenditure to be II.nnelted to the 
statement. • 

TAX VI' ON O OCUPIER S 01' H O LDIN OS on RATE UP O N T ilE ~\NNUAL 

VALUE Olr B OLDI NO!!, LATRINE RATE , L10IIT1NO 

R.t.TE , AND \ V ATI:CIl RATI':. 

52. H is not desiraule to prescribe hard·and-fast rules II.S to 
the procedure t() be adopted in the levy or the above rates, II.S 

the circum.stll.nces of t1u~ Municipalities to which these rul es 
will apply vary 80 grently. At the same ti me, it is necessary -to 
record II. general system ",Idch slmll ue 1Il0re Ot less applicable 
to all Mu nicipalities. Appendix A of tll esc rul es contaill s the 
details of two systems of procedure, both of whieh are already 
being successfully worked in Bengal. One or other of these 
systems should ue adopted in every MnniciplI.lity, with such modi· 
fications as may be foulld locally necessary. 

53. The fo rms nttlLchJd to the Append ix II.re pretcl~lbed forms, 
i.e., tl, ey may not be modified, except with the Ilppro ... al pt~ViOIl 8 . 
Iy obtllined of the Accolllltant.-G enerul, Bengal. All tbe fo rms, 
I,owevcr, need not be adopted . I t is expressly stated in 
Appendilt A wldeh of the forms shall be adopteci in every 
Munimplliity lIud which life optional. 

TAX ON CARRIA GES, HOIl' ~ES AND OTllER ANIMALS. 

54. The .register prescribed in section 139 of tile Act for 
tIle exhibitio\l of the aulount of tax~s realized 011 accoullt of 
carriages, hOlioes, aud other animals sllll.lLbe mainta.ined in Form 
No. XlI. . ' 

[)5. .As , oon as a licenst fee 01' tax Juu heen paid, and ~t 
before, the license shall be prepll r~d in Form No. Xln and w!Jel\ 
the uecessnry particulars hll.ve been posted in the register (Foml 
No. XII), both register and licen se sh all be placed before tb e 
duly anthori~ed Licellsing Officer. The r ,ic-ensing Officer shall 
sign the license and iuitiul tile register in the proper column. 

LJ(-K NSES. 

56. Licens&-forme 8luI.ll be hound in counterfoil books. No 
new book shall he brought into lise until all the licen se-forms 
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and counterfoils have been consecutively numbered. The num-
bers shall, if possible, be printed. . 

f17. Only one book shall be given out at n time, and until 
the book thus issued has been used up, no new book shall be 
given out. I • 

On no account shall looso unnumbered licenses be kept in 
the office. 

o 

FEES ON THE REGISTRATION OF CARTS. 

58. In lieu of licenses, tin tickets may be issned to owners 
of carts which have been registered. These tin ti ckets may be of 
a different colour for each period of i sl1e. Th ey shall be of a 
size sufficien~ly large to be easily distinguishable, allli they shall 
bear consecutive numbers. 

59. As soon as the registration-fee has been paid by the owner 
of the cart, the necessary particulars shall be entered in a Regis
tor in Form No. XIV. 

60. A stock book of th e tin tickets recei ved from the mnhrs 
shall be kept in F orm No. XV. The Vice-Chairmlln or fiecre
tary shall, at such intervals as shall seem advi able, compare the 
balance of the tin tickets as brought out in the Stock-Book with 
the unissued tickets actually iu stock. 

• MISCELLANEOUS RECEIPTS • 

61. For mon ey receiveo by a Mnnicipality on ncconnt of the 
Tax upon Occnpicrs of H olclillg's, 01' Rate upon the All tlulLl ,Valne 
of Holdings, Latrin e Rate, Lighting RatA, and Water Rllte, n 
form of receipt hilS beeu prescribed in Appendix A ( Porm No. 
XL V). F or money rece iv ed ou) aecount of tax on carriag 8, 

110rses, and other animals, the license issued will be. a sufficient 
)' ccipt. ',~ 

For all other money received by the Municipality nnd('r the 
1'I11es in this part, a receipt shall be g ranted in Form No. XVI. 
The total amount received shall be written in words, both on the 
receipt itself and on the cOllnte"rfoil : the latter need only be ini
tialed by the officer who signs the receipt . 

. The forms shall be bound in books, and they shall be numbered 
before tIle book is brought into use. 

62. For money received on account of fees for the Registra
tion of Carts a separate receipt b ok in the same form shall 
be used, and so :tl so ' separate books shall be used for nny 
other hend of revenue, the receipts on account of which are 
numerous. 
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ADVANOE. 

63. All moneys advanced to contractors or to the Ohainnnn, 
Vice-Ohairman, Municipal Oommissioners, ·or other individuals 
under whose personal superintendence a work is being executed, \ 
all sums paid without proper vouchers, the aml)unt of the 
imprest and any other advance tllat mlly be made shall, ill 
the first instance, be charged to the head "Advances" and 
entered in the Advance L edger (Form No. XVII). A 
sepr.rate acconnt shall be opened in this Ledger for each 
person to whom an advance has been given, and this eaccount. 
shall be credited with the amount of any repayments that 
may b\'l made. 

64. In the case of advances made to contractors or others for 
the execution of works, the account sha:! be credited with the 
actual value of the work done upon receipt of audited detailed 
bills and propel' vouchers for the expenditure incurred out of 
the advance. These acljustments shall be carried through the 
O~sh Abstract Registers. (/iee Rule 45.) Before the order 
for adjustment is made, the bills and vouchers put forward in 
support of the expenditure shllll bf3 passed in the same manner 
as other hills are passed. The pass ing order shall run thus;-
" Passed for Rs. Adjust by credit to advance 
accoullt of , :t.~ d debit to . 

65. The different accounts in the Advance Ledger shall 
be balanced quarterly aud signed by the officer respo·nsible. 
The officer who signs the accounts shall at tho same time 
satisfy himself that steps are being taken to r!lcover or 
adjust. advances which have been outstanding for more than 
three months. 

" DEPOSITS. 

G6~ All sims of money received by way of security-deposit 
froUl contractors or others, and all suras received which al"e not 
the property of the Municipality, and have been placed with the 
Municipal authorities for a um.pornry purpose only shall be 
credited to the head" Deposits Received" in the Oash Abstract 
Register of Receipts (Form No. 'VII), and shall be enilered on 
the credit or receipt side of the Deposit Ledger (li'orm No. XVIII). 
A I'! in the Advance Ledger, a separaLe account shall be opened 
for each depositor, and tho accounts shall ue balanced quarterly 
and signed by the proper officer. . 

67. It sometimes happell~ that deductions (usually ten per 
cent. of the total amount of the bills) are made from the bills of 
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contr:IOtou I1S security for the due performance of work in tIle 
future. 

In such cnses the bills shnll be PllBSOO for the full nmount d ue 
on the bill, but onfy th e net funount pnid shall be entered in tile 
ClUlh Book (Forro No. V I). The amount deducted n9 security shnH 
be brought upon the Mnnici pnl accounts and into the Ledger of 
D eposita (Form No. XVIII ) through the mediu m of the Cnsh 
Abstract Register in tile Illon ner deijcribed in Rule 46. Thll 
pnyment order slul.ll rlln thus: -
• Pll8sed for Rs. Pay Rs. by cheque nllrl adjust 
Rs. \I by debit to ,andcredittoDep08itsAcconn~ 
of . 

EllDKZZ L Ell8IH $. 

68. Every embezzlement or misappropriation of M nnici
pfll moneys shall be reported at once by the Chairman of 
th e Mnnicipality concerlled to the Accountant - Genernl, 
Bengal. 

The report sh all contain full detflils fiB to the total sum' of 
"JUoney misappropriflted, the method in wldeh tho embezzle
Tnent WfiS efT .... cted, the absence of nlly 1"ulos by which the 
frnnd wns facilitated, nud the steps taken to punish the 
otT.lOder. 

PART II. 

GKNKRAL. 

69. The rules and form s in this parL fire of two cln!lses, vi:. 
tl.ose that !Ire p"escribed Ilnd t.ose that Ilre merely l ugotsted. 
'1'he former shull be adopted wherever tlu~ cirCllmstunces of :I 

Mu nicipillity rellder them neces~nry , <Ag., ti,e form 'for the exlli
biti"n of the fees fo r Hackney Carriage I~icelJses &111111 be adopted 
wherever the provisions of Act V of 1866 ( Hnckney Carriage 
Act) !Lre in force, and the form of I mprest Accouut sIma be 
IId()p~ea wherev!:\' the Vico .... Chairmlln or othor Municipul 
officer !ln9 becu granted all imprest fo r tho liquidation of petty 
expenses. 

Tbe suggested forms nre those which it is recommended shlllL 
be ndopled wherever the cirCllmstauceil of Il Municipality Ilatm il. 
Many of the form~ are alrelltly in use ill various MunicipaiitielJ in 
Bengal, and 11I""a been found to work well. 

70. 1'IIe followillg is 1\ list of the fonus proscribed 'and 
suggested ullder tlleSIl rules. 
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So. of Form. 

I 
11 

III 

JV 
V 

VI 
VII 

VIn 
IX 
x 

XI 
XII 

Xill 

XIV 
XV 

XVI 
XVI] 

XVlI[ 
XIX 
XX 

XXI 
XXII 

XXIII 
XXIV 

XXV 
XXVI 

XXVII 
XXVIII 

XXIX 
XXX 

XXXI 

XXXII 

XXXIII 

XXXIV 
XXXV 

XXXVI 

XXXVII 
XXXVIII 

XtXIX 

Account Rules. [ PART II. 

O'F.SCUIPT10~ OF FORM. 

Budget Eetimate 
Tax Darogah's Cush-book .. . 
Challan for remittartces to 

Bank or Trea ury 
Establisbment Bill Form 
Cheque Form 
Municipal Cash Book 
Cash Abstract Register of 

Receipts 
Do. do. of Expenditure ... 

QuarterlyAccountof Receipts 
Do. do. of Expenditure ... 

Annual Account 
CalTiage and Animal 'fax 

Register 
License for Carriages and 

Animals 
Cart Registration Register ... 
Stock Book of Cart Regis-

tration Tickets 
Miscellaneous' Reeeipt Form 
Advance Ledger 
Deposit Ledger ... 
Iroprest Account 
Hackney Carria e License 

Register. 
Do. Dri vel's' do. 

PalallquinLicenAe Register ... 
Do. Bearers'License Regist.er 
Hackney Carriage License .. . 

Ditto Dril'ers' License .. . 
Palanquin License 

Do. BetHers' License ' " 
Govt. Security Register 
Lonn Register 
Dispensary Subscription Re

gister 
Misf ~llaneous Subscription 

RE\giter 
Ahstrnct RegiFter of Mls

cellaneons Sub cription 
Register of Security Depoeit, 

other than Cosh 
Miscellaneous Bill Form ... 
S:mction Register 
Adjustment Regi ter of Ad-

vances 
Do. of DepoRits 

Notice to OWllers of car-I 
riages, HOT es, &c. . .. 

Miscellaneous BillRegistE'r .. . 
Service Book ... .. . 

No. or ltule. j 

10 
12 

15 
2il 
26 
,H 

99 

" .4ti 

50 

55 
5 

GO 
6 1 
6il 
or, 
71 

" 75 
76 

77 

78 

" 
81 
82 
83 

') 

I 
I 

Wbother prf'SOribed or 
8uggNllCd. 

~ Pre~cri bed in 
I Part 1. 

I 
I 
I 
1-

~ 

I 
I 
l Prescribed in 
r Part II. 

I 
I 

I 
I 
j 
') 

86 

" 
87 
8 
90 

l ""gg.'''' in .j p.,on. 

j 



PART n.] 

No. or Form. 

Xl, 
XLI 

XLII 

XLIII 

XLIV 
XL .... 

XLVI 
XLVII 

XLVIII 

XLIX 

ACCOU11t Rules. 

D£8CJUPTION or FORK. 

Valuation Re!l'ister 
Asses. men t R:egister ... 
Petition against AsSeSS1JlOD t 

Register of new and improved 
Holdings ... 

Remi sion r:.egister ... 
Bill for Rates ... ... 
Rates Bill Re ieter g ... 
Sircar's Daily Reo e i p t 

Register 
Tax Daroga.h 's Register of 

Collections and Remissions 
on acconnt of the Demand 
for each quarter 

Progress Return 

Yo. or Rule. 

Appendix. 
8 .. 

11 

]2 
15 
]7 .. 
19 

23 

225 

Whether p ..... ribed or 
eu"goet:d. 

} Prescribed in Ap. 
pendix A . 

Suggested in Ap. 
pendix A. . '1 

I 

l Presoribed in 
I pendix A. 

Ap. 

I 
j 

NOTE.-Copies of the e formR were ci rculated with the rules. It would 
take up too much space, and wouloJ be of little Udt:, to reproduce them 
here. 

IMPREs'r ACCOUNT- ( P;'es<Tibed). 

71. Whenever the Municipal Commissioners shall decide that 
nn imprest is to be grauted to the Vice-ChairmA.D, Secretary, or 
other officer for the payment of petty charges, the acco~nt of . 
the expenditure incurred out of the imprest shall be kept in 
Form No. XIX. Whenever it becomes necessary to recoup 
the imprest, the Acconntant sh!1l copy out the detail of thl'l 
charges on the counterfoil of the form, make an abstract in red 
ink of the different heads of accoud\; to which. the charges 
are to be taken, and submit the account. itself, s\J.pported by 
the sub-vouchers, for the signature of the Vice-Chairman or 
Secretary. • 

The sub-vouchers shall in all cnses be passed by the Vice
Chairman, previous to payment, in the same manner as are other 
vouchers (see Rule 20). 

72. The cheque in recoupment of the imprest shall be 
drawn in favour of the Vice-Chairman or Secretary, and the 
abstract of the charges alluded to above shall be copied into 
the head in" Cash Abstract" column of the Gash Book (Form 
No. VI). 

C., B. M. A. 15 
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HAOKNEY C.lRRlAGE LIOENSE REGISTER-(Prelcribed) • 

• HA.OKNEY CAHnIA.GE DRIVERS' REGISTER-(Diteo). 

PALANQuiN LICENSE REGIS1'ER-(Ditto). 

PALANQUIN BEARERS' 'LlOENSE REGI!!TER-·(Ditto). 

73. Fees on account of the above shall be recorded iu 
<Registers N os. XX, XXI, XXII, and XXIII, respectively. The 
rules regarding the custody, issue, and record of cart registra
tion tickets shall apply, m1ttatis 1n7ttandis, to the plates issued 
under the Acts to owners of hackuey carriages, to drivers, a:.ld 
to palauquin bearers. ' I 

74. The licenses gran ted to owners of backney carriages, 
to hackney carriage-drivers, to· owners of palnnquins, and to 
pah\nquin bearers shnll ue iu Forms Nos. XXIV, XXV, XXVI, 
and XXVII, respectively. 

GOVERNMENT SEOURITY REGlSTER-( P1·escl'ibed). 

' 75. All Government securities which shoji become 'by pur
chflse or otherwise, the sole property of a Municipality, shall be 
accounted for in Form No. XXVIII. They sh:tll uot be written 
off this form unless disposed of absolutely by sale or otherwise, 
e'.q., Government ecurities merely made over to the Accouutallt-
General for safe custody under the rules containea in Chflpter II 
of the Civil Account Cude shall not be written off this Mcouut. 

LOAN REGlSTER-( P1·esC1·ibed). 

76 .~ The transactions in regard to any loan contracted by a 
Municipality shall be recorded ill Form No. XXIX. 

DISPENSARY SUBSORIPTION REGISTER-\P1'I~scribed) . 
77. The' l:egister for iflle record of donn tions and subscriptions 

for a Ch!lrit~ble Dispen ary shall be kept ill Form No. XX~. 
The column "Date of Remittance fb Municipal Office" shall 
be filled in by the officer who makes the remittance. 

MISOELLANEOUS SUBSORIPTION REG1STER-(PI·escl·ibed). 

78. It sometimes happens that a MUllicip8Hty undertnkes th,e 
collection of voluntary subscriptions to be devoted to a specifip 
purpose, such as the erection of fl. Towll Hall or Market. Sub
criptions are frequently pl'omised bnt are not paid up at ono~, 
aud uuless a systematic plal~ exists for the record and coliectiOJl 
of promised subscriptions) the :Municipality is likely to iucl,1J!. 
serious loss. 
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The following systOnl is tberefore prescribed. Tho snhsorip
tiou book or books to he !lent roulld with the appeal for B\\bscrip. 
tiuns shall be ill FORn No. XXXI. 1f rooeipts are ~ivell to sub
scribcnl for their ooutriuu tions, the Form No. XVI prescrib~d 
in thoso rules fur tho grrmt of nwseellalloous receipts" shAll be 
brought into use. The ooutributious shall be ereclitoo to 0. dis
tinct head in the CMII Ab~trn.c L Hogisl.er .r Receipts. 

At the eud of eneh mOill th or quarter tho nmounts (whether' 
paid up or not) showil ill the suuscri ption books (Form No. 
:tx~r ) ,Imll ?-: .totail?;], ami tIle total IKlst.ed in to nil n.~tract 
III Form No. XXX II. I he abstI"Rct sllnl l be checked and sIgned 
hy tile Vice-Chairman or Sccret;lr.r. TlJo officer who signs the ab
tltrMt sh!l.1I at the salile t ime satisfy himself that steps are being 
taken to rea.lize the VrollJi s<::J s lIlmCriptiOIlS. 

RR)1l' Of' ~[U)1JC!!'A[, B UI LI)[)10S, LAso!', .t:c. 

SeparAte ref!" isters shall 1.10 opelled to shOll" tho detAils of eneh 
80111'Ce from whicl, periodical ~Jllnicipul !'Il\'elille i'J dori n .-d, for 
wllicb there is a fi10ed Ilionthly, quartcrly, h,\lf.yeiU"ly, or aunuAl 
demand. 

The registers slwll Illwe columlls to silow-{l ) serial nnmber; 
(2) !lame or !lumber of pound, buildillg".lliot of !rUlli, &0.; t 3) 
torm of leMe; (4) unme of lessee; (5) amouut of mont.hly, 
quart.erly, hatf-yenrly, or anuual reut j (G) Ilumher of bill; (1) 
initials of Vice-Chairmanj (8) dale of payment ; Ifl ) remnrks, 
together with columns fllr nlly other pnrticulnrs, which tJlC st>ecio.l 
cireulllstances of t[,e ease mny render neCCflsary, 

80, Whcuc\·er the num1.J.er of~uilding"s, land, ,~r., is lar~'"(', 
it will be neee8l>ary to prepare n. periodical ahstraet similur iTI 
form to Form No. XLI X (Progress Stat.ment of DeuHlllds, Col
lection, &0., on l.\ COOUllt of tl,o 'J'ax llpoll the OCCUpa~H"!1 of Hold
inSS), 50 that the Vice-Chairman or Secretary may be enabled 
to exercise all cfficiout cueck o\·cr t he out~tll lldillg dues. 

• 
R EGISTER OF SECURITY DEPOS ITS Ol'HER 1"IlA:-;" CM>u- (Prt.cribtd) 

\ 81. SC<lurity deposited in ca~h 81.1all .be credited at ollee in 
the elUlh Book of tho Munieipality t.o the head" Deposi tll He
eeived," And paid into tllo Bank or Treasury like revenuo, All 
other Io'onns of SC<lurity, lIuch I\a Government Pnper, Slwiugs 
&.nk Balanoes oepokitod under the rules ill po.rngrnph ] 7 of 

r Chaptor 19 of the Uivil Accoull t Code, bollds for lAnded property, I and tlu~ like, sh,o.ll he recorded ill a Hegister iu Form No. XXX I U . . 
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When the security is surrendered, the depositor shall give a re
ceipt in the column provided for the purpose. 

BILL FORM-(Suggestea). 

82. it is suggested that miscellaneolls hills for wl)rk done foJ:. 
and for supplies made to, Municipalities should, as far as possi

:ble, be of a uniform pattern. Form No. XXXIV is suggested 
for this purpose. '1'he bill may, of COl'lyse, be prepared either in 
English or in the Vernacular, and cr ditors of a Municipality 
might be invited to make out their bills in these for s, which 
would, of course, be supplied by the Municipality free of charge. 

SANOTI08 REGISTER-( Suggested). 

83. Under section 78 of Act III of ] 884, ' the Municipal Act, 
the Commissioners are required to sanctio!.l at a meeting by 
a general, or special resolution, the expenditure of any or every 
sum provided in the estimate for the year. 

o 84. In most Municipalities it is the practice to sanctio!) in 
olle resolution the expendit.ure of the whole of -the sum provided 
in the estimate. In' this case 110 sepamte Snnction Register will 
he necessary, but in Municipalities where portions of the expen
diture provided in the est.imate are sanctioned from time to time, 
it will be aovisable to ~pen a register to record these sanctions. 
Form No. XXXVI is rec?mmended as suitable for the purpose. 

ADJUST~~ENT REGISTERS-(Sv.ggested). 

85': When the adjustments of advances by bills for work 
executed I see Rule 64) and the credit to deposits by deduction 
from the total amounts of billp presented by contractors (see Rule 
67) are 'numerous, it will be advisable to open two Adjustment 
Registers for the daily rf'cord of these transactions as they occur, 
so that non~ may be omitted when the Cash Abstract Registers 
are posted at the end of the month. -;-- • 

86. It is suggested that the registers to show adjustmen'ts of 
'l\dvances by bills for work done should be in Form No. XXXVI, 
and that the register to show the credits to deposits by debit to 
the different heads of expenditure should be in F(lrm No.XXXVII. 

Both registers should, of course, be totalJed monthly. J 

NOTICE TO OWNERS OF CARRIAGES, HORSES, AND OTHER 

ANIMALS-( Suggested). I 
87. Under section 133 of Act III of 1884, the Bengal Muni- \ 

cipal Act, owners of calTiages, horses, and other arumuls liable to r 
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the tax are required to forward to the Commissioners statements 
in writiug conl.8.iniug descriptions of tho oarringee, horses, and 
other anif!lais for which they are bound to take out licenses. To 
facilitate th is llroccdure, it is recommended that a supply of 
printed statement.!! in }<'orm No. XXXVIII should be 'obtained 
and distributed to the owners of vebieles whioh 1m) taxable. 
!These forma migh t with advalltago be circulated by post to the 
Ql'I'uers of t he different cshiages, horses, &CO, fur whicb taxes were' 
paid during the preceding hll.lf·ycar. , 

~hSC&LI.A!ir.:OUB Bn.L R EGISTER-(Suggt,tul). 

88. When the nu mber of miscellaneous bills, for tho record of 
whioh forllls ,have not been prescribed or suggested ill these rulelS 
is large, it is recomlllcudl.u t hat Form No. XXX[X should be 
utilized. The Vice-Chairman or Secreto.ry should initial the 
register ,when he siglls the hills, prev ious to their being issued, 
and agaiu when the amounts arc realized. 

SERVICE BoOKS-(Suggeattd). 

89. As., under sectioll 47 of Act III of 1884, tho Bengal 
Munioipal Act. it is within tho competeuoo of t he Commissioners, 
subject to t he appron.l of GMerumcut, T nuke ru.fos regulating 
the gnmt of pensions eud gratuities out of the Muuicipal Fund, 
it is advisable, whenever such rules shall have beell made and 
Rpproved, t111\t Muuici(lai employl:s be requi red to keep up Ser
vice Books. 

90. The opening pngo of the Service Book shonld be di:ided 
for entries in tht"following forllls ; --

(1 ) Name. 
(2 ) RI\ce. 
(3) Residenc{', 

o 

( " ) Father's IIflme and rcsitlcnce,o 
(5) Date of hi rth by Christ ina ern, lUI ncari;' lUI can be 

ascertained. 
(61 Exact height hy mefL8urcmcnt. 
(7 ) Personal Illflrlus of ide ~ti!l cfLtio n. 
(8) Sigll(l.ture of officer. 
(9) Si,t!:natul'o of Vico-Chairman. 

The entries in this page sbould be renewed or re-attested 
Rt least every 6ve yearl!.. 

'f he remaining pages should be divided for entries in the 
following form ;- • ,., 

(1) Name of appointment. 
(2) Whether substlltltil'o or a.cting. 
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3) If acting, state the sur.stantive appointment. 
(4) Pay. 
l5) Acting allowance. 
(6) Date of appointment. 
(7) Signature of officer. 

[PART II. 

(R) Ucference to any recorded punishment or cens.ure or 
reward or praise of the officer. 

(9) Signature of Vice-Chairman.' 
(10) Date of termination of n,ppointmellt. 
lll) Reason of termination (such as promotDon, dis

. missal, &c.) 
112) Siguature of Vice-Chairmnn. , 

All the headiugs in the Service Book should be printed both 
in English and in the Vernacular. 

91. ervice Books should be maintained by every Municipnl 
officer or servant in permanent. employ. Every appointmellt, ' 
1eave of every description (except casual), every period ' of sus
peusion from employment, and every o,ther 'brench of service 
siiould be noted in them, the date of the beginning and eud of 
every employment'or aLsence being certified at. the time by the 
signature of the VicI;J-Chnirman or Secretary. The Service Book 
should be a contemporary record in minute detail of a person'.; 
official career. ' D' 

l'he Service Books should be kept in the custody of the Vice
Chau:man or Secretary, 

APPENDIX A . 

P?'occdu?'e to be adopted by Municipalities in Bengal for 
the collection of taxes upon occupie?'s of holdings, ~'ate8 
upon the annual value oj hotu:ings, lat1'ine-?'ates, light-
ing-?'ate8~ and 'wate1'-1'ates, -.-

GE ERAL. 
1. The object of the rules detail ed in this Appendix is to 

ensure the punctual and systematic delivet·y and service of all 
, bills once in the CO UI' e of the first month of the qunrter for 

which the bills are due, and the collection and luijustment of the 
whole demand within the ,qnHrter for which the bills are i sued, 

2. Laxity in the supervi sion of the collections of the above 
rates; and the consequent accumulation of a heavy sum total ,of 
arrears, al'e the causes of nine-tenths of' the embezzlements of 
Municipal fuuds, which are urought to light. If the collection 
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of the rates is once allowed to fall iuto arrears, it becomes almost 
impossible even for the official auditors appointed by Government 
to detect misappropriations by the tax-colleoting staff. 

It is imperatively neoessl.\-ry, tberefore, that Munioipal COIP
missioners should inquire promptl into applioations for revision 
or exemption from as essment under seotion 11 3, into the lists of 
irreooverable taxes prepa!'ed from tin.o t.o time by the Tax Daroga]l 
under section 130. and further that they ghuulrl avail themselve3 
to the fullest extent of the machinery provided in sections 120 

.to 129 j f the Act for the realization of taxes from defaulters: 
3. Taxes must either be collected or remitted, and if the 

Commissioners decide tbat a tax due by n. defa.ultillg owner or 
occupier of a holding is !lot to be remitted, they must take 
prompt steps for its imlllcdi~ t,p' realizat.ion. 

4. It is to be observed that applica.tions for review of, or 
exemptioll from, assessment under section 113 can only be re
ceived, eithe t· before the expiration of 01lP, montb from the date 

f publication of the Il otice required by section 112, relating to 
the list containing the assessment valuation or rating in re pect 
of whicb the application is made, or before the expiration of 
I1fteen days from the date of service of the first notice of demand 
for payment, at tbe rate in respect of which the application is 
made, whicuever period shall last expire. 

It follows, therefol.·e, that the only dne at which applications 
for reyision of, or exemption from, assessmell t are likely to be 
numerous is within a month or six weeks of the publication of 
the list containing the assessments. 

It is, therefore, reoommended that, whenever a new assessment 
is made in a Mllnicipality, a CummiRsio'll, of not less tha~ three 
Commissioners, be appointed under sectiou lJ 4 to inquire 
promptly into aud deoide appliCi..'tious. 

" DIVISION OF MUNICIPAL AREA INTO CBlCLES •. , 
5. Each MIlllicipality shall be divided into collecting ciroles 

by a calculation uased on tlle area of ground to be traversed 
and the number of bills to be ?leli vered, nnd to each circle shall 
lIe appointed a sh'car. Endeavours should be made to render 
t be collecting circles as compact as possible, aod, as a rule, no 
collecting circle shall contain more houe.es than can be visited 
by one sircar duriug the working days of a month. 
I 6. Under the general controll)f the Tax Darogah, each sircar 
shall have entire oharge of, and be reRponsible for, the collection 
and disposal of the amounts of bills connected with the .parti-
cular collecting circle assigned to him. ' 
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ASSESSMENT. 

7. Assessment.s of the rn.te upon the annual value of hold
ings, or of the tax upon occupiers of holdings, are oustomarily 
fmmed for a period of three years, a d, as it is uunecessary 
labour to copy year after year so bulky a volume, it 'will be 
more convenient if a Permanent Assessment Register of the tax 
upon occupiers, or a Permanent Valuation Register of the rate 
upon the value of holdiugs, be prepared"for the period for which 
the assessment nas to run. 

S. Forms for these registers are preacribed (Form N'os. XL 
ann XLI ) and are attached m these rules. One or other of these 
registers shall be maintained in every Municipality. The regis
ters are self-explanatory, and provide for the various stages of 
the procedure laid down in the Act for the preparation of the 
assessment. The registers shall be kept. in det.ail of collectiug 
circles-one volnme for each collecting circle-subdivided into 
roads, villages, or streets as may be fouud most c~lJvenient. '1.'he 
Iln;lount assessed for each road, village, or street shall be se
parately totalled, and. au abstract prepared at the commence
ment of the volume, bringing together these separate totals into 
one view. As the tax upon the annual value of holdings is levi
able from the owners of holdings, while the water-rates, latrines
rates and lighting-rates 11-'e leviable fl'om the occupiers of hold
ings, a . separate set of all the registers aud forms prescribed or 
suggested in this appendix must be used for the record of tbe 
collection on flCcount of the latter descri ptions of tax, i. e., one 
for owners and one for occupiers. 

9. The Assessmeut 'Register shall be carefully compared by 
the Vice-Chairman, Secretary, or a Commissioner appointed for the 
purpose, with the assessmeut lis4 or the valuRtion and rating list 
published under the Act, and each register shall be signed by 
the person by whom the. comparison has been made. The ori
ginal assessm~bt list or valuatiou and ting list will have in
cluded the names of all occupiers of holdings or details of elJe?"!/ 

holding in the Municipality, whether the occupiers or ownel"> are 
required to pay the tax or not. The Assessment Regiflters, low
ever, will only contain the names of those occupiers or owners of 
holdings who, it has been decided by the Commi sioners, shall pay 
the tax. 

10. The Assessment Registers are the original records of the 
demand of the most important of the Municipal taxes, and it is 
essential, therefore, that they be neatly kep~ that erasures in 
them be ahsolutely probil;>ited, that all !l.ltern.tious be initialed 
by the Vice-Chairman or Secretary, and that the officer who 




